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Recent changes in policy governing both the procurement of men for the armed forces and the assign- 
ment of enlisted men from reception centers have necessitated changes in ASF Manual M-201, Induction 
Station and Reception Center Operation. 

The procedures contained in this manual are designed to implement current regulations affecting 
reception center operations, and to simplify and standardize, to the fullest extent practicable, the pro- 
cessing of personnel through such stations. Many of these procedures have been developed through 
the initiative, ingenuity, and resourcefulness of the commanding officers and personnel of reception 
centers. It is recognized that there may exist some local conditions or differences in physical facilities 
and layout which may make it difficult to apply certain procedures. When by reason of such conditions 
or differences it appears that an element of the procedures prescribed in this manual cannot be applied, 
a deviation to the extent necessary is authorized. However, in approving a deviation, the commanding 
officer of a reception center should exercise care to determine that the deviation is based on a condition 
or difference of the type mentioned above. 

The various War Department and related forms currently used in reception center processing cover a 
wide range of personnel and fiscal activities. For the most part, they do not at this time appear to 
present significant opportunities for consolidation or elimination. It is largely in the technique of 
processing itself and in the elimination of local forms to the greatest extent possible that efforts must 
be made to simplify procedures. 

The procedure charts used in this manual illustrate graphically the flow of the man and his records 
and the action taken throughout each step in the process. Three types of rectangular blocks are used 
in these charts. The first type, with shading along all outside edges, indicates a person; ter an exam- 
ple, see Figure 1. A block with shading along only the lower and right hand edges indicates a docu- 
ment, Figure 2. The same block shaded in one corner indicates that the document is originated by 
the section, unit, or other organization shown in the column heading, Figure 3. A third type of block, 
with dark shading along the lower and right hand edges and with light shading over the face of the 
block, represents neither a person nor a record but such things as a garment, a verbal request, or a 
telephone call, Figure 4. 




FIGURE I FIGURE 2 FIGURE 3 FIGURE 4 



The numerals appearing in the upper left hand corners of the blocks are the copy numbers which do 
not necessarily appear on the forms themselves. Number i indicates the original, number 2, the 
duplicate, and so forth. 

Suggestions for the simplification or improvement of the procedures and for the consolidation or 
elimination of any forms are invited, and may be forwarded direct to the Army Service Forces Pro- 
cedures Committee, Room 3E 616, The Pentagon, Washington 25, D. C. All suggestions should be 
accompanied, wherever possible, by charts and forms so that they may be readily compared with the 
procedural charts and forms contained in this manual. 
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Section I 



GENERAL 



1. Authority. 

Reception centers are Class i installations of the 
Army Service Forces established and operated pur- 
suant to AR 615-500. 

2. Definition. 

The terms “enlisted man” or “enlisted men” when 
used in this manual will apply to a soldier or sol- 
diers entering the Army by enlistment or induction. 

3. Mission. 

The mission of reception centers is to perform 
certain administrative processes in connection with 
newly enlisted men which must be accomplished 
before they may begin basic training. 

4. Administrative Processes. 

The essential administrative processes performed at 
reception centers are: 

a. Initiation of records. 

b. Physical profile. . 

c. Classification tests. (Army General Classifica- 
tion, Mechanical Aptitude and Army Radio Code 
Aptitude.) 

d. Issuance of clothing and equipment. 

e. Classification. 

/. Application for insurance, dependency bene- 
fits, allotments, and bonds. 

g. Blood typing. 

h. Immunization. (Initial injections.) 

i. Training films and lectures. 

7. Assignment. 

f{. Transfer to training center. 



5. Processing Plan. 

a. Under the current procedure for assigning en- 
listed men from reception centers to training cen- 
ters, men may not be transferred from the recep- 
tion center until they have been reported to the 
Adjutant General’s Office on the Daily Availability 
Report by Physical Profile (ASF Registry Number 
43-WDGA), and that office has directed a daily 
allotment for them. To process men with all prac- 
ticable speed requires, therefore, that the proces- 
sing plan give precedence to the various steps upon 
which the Daily Availability Report is based. 
Specifically the steps which must be completed be- 
fore the report may be made are the physical 
profile examination and the Army general classifi- 
cation test. 

b. The remaining steps in the processing do not 
directly affect the preparation of the Daily Avail- 
ability Report, and consequently their sequence is 
not a matter of importance. 

c. The processing plan on page 3 arranges the 
processing steps in the sequence which will enable 
the reception center to prepare and transmit the 
Daily Availability Report at the earliest practicable 
time. 



6. Aids to Processing. 

Some specific aids and suggestions designed to ex- 
ploit opportunities for speedy and efficient pro- 
cessing are contained in Section V of this manual. 

7. The Personal Factor in Processing. 

While considerable emphasis is placed on speedy 
and efficient processing, the psychological implica- 
tions involved in the transition from civilian life to 
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military life should not be overlooked. The recep- 
tion center is the new soldier’s first Army home 
and his first experience with Army procedures fol- 
lowing enlistment or induction. In most cases, he 
will look upon reception center activities as indica- 
tive of what he may expect in the future. Accord- 
ingly, the impression made on the soldier during 
his stay at the reception center may have a signifi- 
cant influence in shaping his attitude toward the 
Army. The processing should be so conducted as 
to impress the soldier with the fact that, in tradi- 
tional Army manner, it has been meticulously 
planned and is being executed according to that 



plan. He should be given fair and considerate 
treatment. Unnecessary haste or unwarranted de- 
lays should be avoided. Care should be exercised 
in the initial assignment of quarters so that changes 
will be held to a minimum. The mess should be 
so coordinated that all soldiers do not arrive at a 
mess hall at the same time. All reception center 
personnel who conduct any phase of processing 
should be thoroughly trained in their jobs. Military 
personnel of the reception center should be ex- 
emplary in appearance and conduct. The recep- 
tion center should take full advantage of the 
opportunity it has to instil in the soldier confidence 
in Army leadership. 
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RECEPTION CENTER PROCESSING PLAN 



INITIAL 

STEPS 


FIRST 

PROCESSING DAY 


SECOND 

PROCESSING DAY 


Receiving 


General Orientation Talk 


Interview and Classification 


Checking 


Physical Profile 


Insurance, Bonds, and Al- 
lotments 


Issuance of Toweis, Toilet 
Articles, Raincoat, and 
Pamphlet 


Classification Testing* 


Required Lectures and Films 


Quartering 


Clothing Issue 


Blood Type and Inocula- 
tions 


Initiation of Records 







* Immediately after the completion of the Army General Classification Test, the results thereof will 
be determined and forwarded to the Classification and Assignment Section. 



The general plan illustrated above applies to a situation in which the enlisted 
men have arrived at the reception center late in the afternoon or during the 
night so that the steps commencing with the General Orientation Talk cannot 
begin until the reception center starts processing for the day. When enlisted 
men are received during the morning or during hours of the afternoon which 
will permit some processing to be accomplished in addition to that shown 
under " Initial Steps ," as many of the additional processing steps as 
possible will be accomplished as time permits. As indicated previously, the 
physical profile examination and the Army General Classification Test must 
be accomplished at the earliest practicable time after the arrival of the 
enlisted men so that they may be reported on the Daily Availability Report 
by Physical Profile, ASF Registry 43-WDGA, due at the Adjutant General's 
Office not later than 1800Z daily. 
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MAJOR STEPS IN 



RECEIVING SECTION 



RECEIVING 

UNIT 



FORMS PROCESSING 
UNIT 



PHYSICAL 

PROFILE 

SECTION 



CLASSIFICATION 

TESTING 

SECTION 



CLOTHING 

SHIPMENT 

SECTION 



CLOTHING ANO 
EQUIPMENT 
ISSUE SECTION 



ENLISTED MAN 



]- 



- Receives 
man. 



enlisted 




-Checks records. 
-Makes receiving, 
company assign- 
ment. 



(See pages 10, 11, 
26, and 27.) 



RECORDS 



- Prepares and for- 
wards iocator 
cards. 



^ ID6NT TAGS 



- Embosses identifi- 
cation fogs. 



[ REC 

U PHYSICAL | 
PROFILE Mm 

- Prepares forms by 
entering enlisted 
man's name and 
army serial num- 
ber and other ini- 
tio! data. 

— Prepares by en- 
tering name, 
army serial num- 
ber, date of »n- 
duction, and 
scores received 
on tests given at 
armed forces in- 
duction station. 

(See pages 12, 28, 
29, 30. 31, 32 33, 
35. and 41.) 



I ENLISTED MAN 



am 



— Performs physical 
profile examina- 
tion. 



RECORDS 



PHYSICAL 

PROFILE 



S RECORDS I 1 

1 

WO*G^ol 



Worn by 
Enlisted 



IPPJT TAGS ^ 



-Enters roc* and 
results of physical 
profile examina- 
tion on physical 
profile form. 

— Issues identifica- 
tion tags to en- 
listed man. 



(See poges 13 and 
32.) 



- Administers tests. 



PHYSICAL 

PROFILE 



- Enters classifica- 
tion test score on 
physical profile 
form and for- 
wards. 

-Enters scores re- 
ceived on all tests 
on WD AGO 20. 



(See pages 13 and 
32.) 



ENLISTED MAN 



3 - 



-Ships enlisted 
man's civilian 
clothing home. 



Records 



WD AGO 32 



- Stamps WD AGO 
32 with name, 
army seriol num- 
ber, date and re- 
ceiving company. 



(See pages 13 and 
43). 



>[ 



ENLISTED MAN 



- Issues clothing 
and equipment. 



RECORDS 



WD AGO 32 



- Enter sizes on WD 
AGO 32. 

- Enlisted man and 
officer initial WD 
AGO 32. 



(See pages 14, 16, 
34 and 42). 
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TRANSPORTATION 

SECTION 



ENLISTED MAN 



]■ 



-Interviews and 
classifies enlisted 
man. 

-Assigns enlisted 
man. 



t 



RECORDS 



WD AGO 20 



] 



Destroy 





PHYSICAL I 


J 




PROFILE 1 





- Uses physical pro- 
file form as basis 
for Daily Avail- 
ability Report. 

-Completes WD 
AGO 20; has AGF 
Liaison Officer ex- 
amine enlisted 
mon and WD 
AGO 20; codes 
WD AGO 20. 

-Suspends WD 
AGO 20 until re- 
ceipt of allotment 
directive from Ad- 
jutant General's 
Office. 



SHIPPING 

SCHEDULE 



- Prepares shipping 
schedule on re- 
ceipt of allotment 
directive, and for- 
wards to Trans- 
portation Section. 

(See pages 1 4, 
17, 18, 19, 28,29, 
and 44) 



ENLISTED MAN 



- Gives orientation 
talk on insurance, 
bonds, family al- 
lowances, and al- 
lotments. 

- Interviewsenlisted 
man to determine 
his desires with 
respect to insur- 
ance, bonds, fam- 
ily allowances, 
and allotments. 



RECORDS 






* 



ENLISTED MAN 



- Shows training 
films. 

-Gives prescribed 
lectures. 



Distributes 



-Completes appli- 
cation for insur- 







. I 

^Distributes 



- Completes allot- 
mentfor insurance 
premium or Class 
E allotment. 



29-6 | 



Distributes 



- Completes allot- 
ment for bonds. 

-Completes appli- 
cation for family 
allowance; in ap- 
propriate cases, 
prepares and pro- 
cesses initial fam- 
ily allowance pay 
roll. 



Distributes 



(See pages 1 4, 
20,21,30,31,36, 
37, 38, and 39) 



(Seepage 15) 





To 


ENLISTED MAN ll# 


Training 




Center 


Determines blood 




type. 




Administers inoc- 




ulations. 






- Enters blood type 
and inoculations 
on WD AGO 8- 
117. 

-Embosses blood 
type on identifi- 
cation tags. 

- Has copy 1 given 
to enlisted man 
when completed. 

- Suspends copy 2 
until enlisted man 
is assigned, and 
then forwards 
form to Records 
Section. 



(See pages 15 and 
40. 



SHIPPING 

SCHEDULE 



-•Arranges for 
transportation of 
enlisted men to 
training center. 



(See pages 23, 
45, and 46) 
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RECORDS 

SECTION 



To 

Training 

Center 



RECORDS 



DSS 221 




-Completes WD 
AGO 24. 

-Checks records 
for accuracy, espe- 
cially names and 
signatures. 

-Enters on DSS 
221 , place and 
organization to 
which enlisted 
man is being 
transferred. 



(See pages 1 5, 
22, 30, and 31) 
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RECEPTION CENTER PROCEDURE CHARTS 



8 . The basic procedures and the flow and disposition of the 
various forms used in the processing of enlisted men at reception 
centers are described graphically by the procedure charts in this 
section. 
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ACTION TAKEN PRIOR TO 



DOCUMENT 



SERVICE 



STATE DIRECTOR 



COMMAND 



OF 

SELECTIVE SERVICE 




ARMED FORCES 
INDUCTION 



STATION 



HEADQUARTERS 




File 



PROCESSING 

SCHEDULE 



- Prescribes quota of men 
by state to be called for 
induction on specified 
days of the month. (Dis- 
tribution of the above 
form as shown is not act- 
ual but is limited to the 



- Receives and com- 
plies. 



- Uses as guide in plan- 
ning and scheduling 
work. 



t 



PROCESSING 

SCHEDULE 



)< 



Notes 



requirements of this chart 
only.) 



COMPANY QUAR- 
TERING REPORT 



CONSOLIDATED 

QUARTERING 

REPORT 



File 



t 



I 

CONSOLIDATED 
QUARTERING REPOR 




Notes. 



NOTICE 

SOLDIER'S 
QUALIFICATION 
CARD 
WD AGO 20 

APPLICATION FOR 
NATIONAL SERVICE 
LIFE INSURANCE 
VET ADM 350 

AUTHORIZATION 
FOR ALLOTMENT 
OF PAY 
WD AGO 29 







mm 


4 


NOTICE ^ 


- Indicates actual num- 


— Notes 



ber of enlisted men 
being forwarded, 
their routing and 
scheduled time of ar- 
rivol. 



AUTHORIZATION OF 
CLASS B ALLOT- 
MENT FOR PUR- 
CHASE OF WAR 
SAVINGS BONDS 
WD AGO 29-6 

INDIVIDUAL CLOTH- 
ING AND EQUIP- 
MENT RECORD 
WD AGO 32 
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ARRIVAL OF ENLISTED MEN 
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RECEIVING 
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RECEIVING UNIT 



T 



J E N T l_ R_ 

"section' 



PRINTING UNIT 



FORMS PROCESSING 
UNIT 



OTHER SECTIONS, RECEIVING 
BATTALIONS AND COMPANIES 



- Uses as basis for preparing pro- 
cessing schedule. 



PRQC SCHED 
n. PROC SCHED 



PROC SCHED 



PROC SCHED | 
PROC SCHED 
PROC SCH€D 



PROC SCHED 
PROC SCHED 



PROC 5CHED 
PROC SCHED 



PROC SCHED 



PROC SCHED 



-Prepcres processing schedule. 

FIIp^ ' COMPANY l i 

~ QUARTERING REPORT!^" 



- Uses as basis for preparing con- 
solidated quartering report. 

| l" CONS QR RPT~~k 

■■■L 2 CONSOLIDATED IgA File 
" QUARTERING REPORT* 7 



- Each section, receiving bat- 
talion and company uses for 
information and guidance. 



COMPANY Ink File 
QUARTERING REPORT* 



- Each receiving company pre- 
pares quartering report show- 
ing bed capacity, beds oc- 
:upied, and beds available. 



- Prepares consolidated quartering 
report based on company quar- 
tering reports. 

- Uses as basis for assigning enlist- 
ed men to receiving companies. 

- Notifies receiving companies 
orally of proposed assignments. 



• Uses to modify processing sched- 
ule and assignments to receiving 
companies, where indicated. 



Suspense I 



WD AGO 20 * , 

VET ADM 350 | 

WD AGO 29 
I WD AGO 29-6 



WD AGO 20 



- Holds until needed. 



VET A0M350 
WD AGO 29-6 



WD AGO 29 



WD AGO 32 



T Stamps and overprints in 
quantities based on esti- 
mated number of enlisted 
men to be processed during 
a period. 



■ Insurance, Bonds, and Allot- 
ment Section holds until 
needed. 



WD AGO 32 



-Clothing shipment section 
holds until needed. 
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DOCUMENT 



SPECIAL ORDERS 



l 

“REPORT 
OF PHYSICAL 
EXAMINATION 
AND INDUCTION 
DSS 221 



SERVICE RECORD 
WD AGO 24 



ARMY LIFE, 
WD PHAMPLET 
21-13 
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ACTION ON ARRIVAL 



RECEIVING SECTION 


RECEIVING 


RECEIVING UNIT FORMS PROCESSING 

UNIT 


COMPANY 



From 

Armed Forces 
Induction 
Station 



ENLISTED MAN 



1 SPECIAL ORDERS 







M ENLISTED MAN 



] 



From 

Armed Forces 
Induction 
Station 



• Gives No. 5 copy to guide for use as tempo- 
rary roster. 



^File 



■»4 



> DSS 221 



From 

Armed Forces 
Induction 
Station 



WD AGO 24 






- Arranges to have enlisted men guided and 
transported (if distance warrants) from trans- 
portation terminus to Receiving Section. 

- Receives from soldier in charge of group the 
special orders, and the original DSS 221 and 
WD AGO 24 for each enlisted man. 

- Instructs enlisted men to answer "Here" when 
name is called. 

-Calls roll from special order, checks each 
DSS 221 as enlisted man's name is called. 

- Stamps date of arrival and designation of re- 
reiving company to which enlisted men are 
assigned on the copies of the special orders. 

- Issues toilet articles, towels, and raincoat to 
enlisted man for which enlisted man signs. 



Enlisted 

Man 



— Issues Army Life to enlisted man. 

- Releases enlisted men to receiving company 
guide. 




Suspense 



9 SPECIAL ORDERS 



DSS 221 



WD AGO 24 




-Suspends pending initiation 
of additional records. (See 
page 12.) 



SPECIAL ORDERS 



H File 



- Issues bedding to enlisted 
man for which he signs re- 
ceipt. 

-Assigns bunk in barracks to 
enlisted man. 

Morning 

Report 



6 SPECIAL ORDERS 



SPECIAL ORDERS 



^4 File 



- Uses copy 6 for company 
morning report and copy 7 
for administrative purposes. 
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OF ENLISTED MEN 



RECEIVING 

BATTALION 



RECORDS 

SECTION 



MORNING 

REPORT 

SECTION 



CLASSIFICATION 
A NO ASSIGNMENT 
SECTION 



SPECIAL ORDERS 



SPECIAL ORDERS 



SPECIAL ORDERS 



SPECIAL ORDERS 



k Fi,e 



- Uses for administrative pur- 
poses. 



-Uses for administrative pur- 



- Uses as roster for morning 
report and other adminis- 
trative purposes 



- Checks names on special 
orders to determine if any 
ore enlisted men for whom 
directed assignments have 
been received from the 
Adjutant General's Office. 
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ACTION AFTER ARRIVAL 



DOCUMENT 



SPECIAL ORDERS 



RECEIVING SECTION 

FORMS PROCESSING UNI1 



REPORT OF PHYSICAL EXAMINATION AND INDUCTION 
DSS 221 



SERVICE RECORD 
WD AGO 24 

RECORDS JACKET 
WD AGO 201 

APPLICATION FOR NATIONAL SERVICE LIFE INSURANCE 
VET ADM 350 

INDIVIDUAL CLOTHING AND EQUIPMENT RECORD 
WD AGO 32 

BARRACKS BAG TAG 

CIVILIAN CLOTHES BAG TAG 

CIVILIAN CLOTHES BAG SLIP 

SOLDIER'S QUALIFICATION CARD 
WD AGO 20 

PHYSICAL PROFILE FORM 

AUTHORIZATION FOR ALLOTMENT OF PAY 
WD AGO 29 

AUTHORIZATION OF CLASS B ALLOTMENT FOR PUR- 
CHASE OF WAR SAVINGS BONDS 
WD AGO 29-6 

APPLICATION FOR DEPENDENCY BENEFITS 
WD AGO 625 

IMMUNIZATION REGISTER AND OTHER MEDICAL DATA 
WD AGO 8-117 
I OLD WO MD 81 J 



IDENTIFICATION TAGS 



POSTAL LOCATOR CARD 

LOCATOR CARD 
WD AGO 401 



ENLISTMENT RECORD JACKET 
WD AGO 490 



9 S/O | 

1 DSS 221 

^ . WD AGO 24 



- Removes form from Suspense. (See page 10.) 

- Stamps DSS 221 with date of arrival and designation of receiving company 
to which enlisted man is assigned. 

RECORDS JACKET ^ — 

PHYSICAL 

^ PROFILE 1^ 



- Stamps records jacket and physical profile form with date of arrival/ desig- 
nation of receiving company, and special orders and paragraph number. 

WD AGO 20 k 



- Prepares by entering enlisted man's name, army serial number, date of 
induction and scores received in test given at the time of his preinduction 
physical examination. 

- Enters designation of receiving company to which enlisted man is assigned 
in upper left hand corner in pencil. 




- Embosses enlisted man's identification tags. 



|1 POSTAL LOC CARD^ , 
y 2 POSTAL LOC CARD^ 
WD AGO 401 \ 
\J2 WD AGO 401 

■ WD AGO 401 



Post Office 

I^^^V Receiving Battalion 
Receiving Company 

I Morning Report Section 



- Stamps one postal locator card with one identification tag, and one WD 
AGO 401 with the other identification tag. 

- Checks correctness of identification tags by comparing impressions made by 
identification tags (letter for letter, digit for digit) against DSS 221. 

• Stamps remaining postal locator card and WD AGO 401 's with identification 
tag. 

-Stamps postal locator cards and WD AGO 401's with date of arrival and 
designation of receiving company. 




- Stamps enlisted man's name and ASN on WD AGO 490, records jacket, and 
physical profile form. 

- Stamps date of induction on WD AGO 490. 

- Places identification tags on necklace. 

- Makes appropriate entries on pages 4, 10, and 15 of WD AGO 24. 

-Sends WD AGO 490 to the Adjutant General's Office on the day com- 
pleted. 
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20 DEC 44 



OF ENLISTED MEN 



TM 12-223 
Charts 



PHYSICAL PROFILE 
SECTION 



CLASSIFICATION 
TESTING SECTION 



WD AGO 20 and 24 
Physical Profile Form 
Idenfificafion Tags 
Postal Locator Card 






Worn by 
enlisted 



uao ii i 

WD AGO 20 and 24 
Physical Profile Form 
Postal Locator Card 



PHYSICAL 

PROFILE 

FORM 



CLOTHING 

SHIPMENT SECTION 




RECORDS JACKET 
DSS 221 

WD AGO ,20 and 24 
Postal Locator Card 



See 

next page 



See 

next page 



WD AGO 32 
BARRACKS RAG TAG 
J C IV Ct OT HfS RAG TAG | 
l] OV CLOTHES BAG SUT 

\| OWJAN 

\ aomatAQ 



See 

next page 



Si 



See next page 



- Has enlisted man undress. 

- Withdraws DSS 221 and physical profile 
form from records jacket. 

- Performs physical profile examination. 

- Enters race and results of physical pro- 
file examination on physical profile form. 

- Has medical officer initial physical pro- 
file form. 

- AGF Liaison Officer determines enlisted 
man's physical fitness for assignment to 
AGF. 

- Has enlisted man dress. 

-Returns DSS 221 and physical profile 
form to records jacket. 

- Withdraws identification tags from rec- 
ords jacket and gives them to enlisted 



- Removes physical profile form and WD 
AGO 20 from records jacket. 

- Gives enlisted man the general classifi- 
cation test, mechanical aptitude test, and 
Army radio code aptitude test, in accord- 
ance with current regulations. 

- Scores general classification test as soon 
as it is completed. 

- Enters general classification test score on 
physical profile form, and forwards form 
to Classification and Assignment Section. 

- Scores the aptitude tests. 

- Enters the general classification test 
score in item 16 and the scores of the 
aptitude tests in item 17 of WD AGO 20. 

- Inserts WD AGO 20 in records jacket. 



• Stamps WD AGO 32, barracks bag tag, 
civilian clothes bag slip and tag with en- 
listed man's name, ASN, and receiving 
company. 

- Stamps date on WD AGO 32. 

- Hands above forms and civilian clothes 
bag to enlisted man. 

- Has enlisted man address civilian clothes 
bag tag. 

- Has enlisted man put civilian clothes and 
slip in bag. 

'Mails civilian clothes bag for enlisted 
man. 



NOTES 

1. If an enlisted man at the time of his 
preinduction physical examination re- 
ceived scores in the tests given which 
qualified him for assignment to a Spe- 
cial Training Unit only, he does not 
take any of the tests given in this 
section, but is assigned to a Special 
Training Unit at the completion of his 
processing. 

2- If an enlisted man receives a score 
within Grade V in the general classifi- 
cation test, he is assigned to a Special 
Training Unit at the completion of his 
processing. 
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TM 12-223 
Charts 



ACTION AFTER ARRIVAL 



CLOTHING AND EQUIPMENT 
ISSUE SECTION 



CLASSIFICATION 
AND ASSIGNMENT 
SECTION 



- Issues authorized clothing and equipment to en- 
listed man. If an item is not on hand, it is issued 
when available. 

- Enters sizes on WD AGO 32. 

- Has enlisted man dress in uniform as he proceeds. 
(If alterations are necessary, see page 16.) 

-Checks clothing and equipment for quantity and 
transfers to barracks bag. 

- Has enlisted man tie barracks bag tag to barracks 
bag. 

- Officer initials WD AGO 32 and has enlisted man 
do same. 

- Inserts WD AGO 32 in records jacket. 



INITIAL ISSUE 
SUP 



- Has enlisted man sign initial issue slip, exceptions 
to issue, if any, being noted in the appropriate 
box. 

-Sends initial issue slip to reception center supply 
officer for record posting and filing. 

From 
page 13. 



PHYSICAL 

PROFILE 

FORM 



-Prepares and transmits 
Daily Availability Report 
by Physical Profile (ASF 
Registry 43-WDGA) upon 
receipt of physical profile 
forms. 

- Interviews, classifies, and 
assigns enlisted men. 
(See pages 17 and 18.) 



INSURANCE, BONDS AND 
ALLOTMENTS SECTION 





Suspense 



Enlisted Man 



- Gives orientation talk on insurance, bonds, family 
allowances, and allotments. (See page 58). 

- Ascertains from enlisted man his wishes with re- 
spect to insurance, bonds, and allotments. 

- Completes necessary forms, such as WD AGO 29, 
29-6, 625, and Vet Adm 350, whichever are appli- 
cable. 

-Makes appropriate entries in WD AGO 24 (pages 
9, 10, 13, and 24). 

- If an enlisted man does not desire National Service 
Life Insurance, writes or stamps "No insurance 
desired" across the first vacant space under the 
heading "Government Insurance" on page 10 of 
WD AGO 24. Has the enlisted man sign on the 
last line of this space and enters date that the 
statement was signed. 

- Enlisted man signs Vet Adm 350 and WD AGO 
29, 29-6, and 625. 

(For procedure in connection with Application for 
Dependency Benefits, WD AGO 625, and issuance 
of initial family allowance pay roll, see page 20.) 
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TM 12-223 
Charts 



OF ENLISTED MEN (Cont'd) 



WAR DEPARTMENT 
THEATER 



BLOOD TYPE AND 
IMMUNIZATION SECTION 



RECORDS SECTION 





wm 




mmm 


■ 4 ; i n i i sail 










m 







To receiving 
company while 
awating shipment. 



RECORDS JACKET 
DSS 221 

WDAG024.29, 29-6, 
32, 625 {copy 2) 
Vet Adm 350 
Postal Locator Card 



1 



i 



Enlisted man attends the fol- 
lowing training Film and lec- 
tures: 



TRAINING FILM 
Sex Morality 
LECTURES 

General Orientation 
Articles of War 
Chaplain's Lecture. 

(Additional training Films as 
prescribed by MTP 20-3, 10 
August 1944, may be shown if 
time permits. The various lec- 
tures and training films should 
be staggered to the extent 
practicable over periods, so 
that the interest of the enlisted 
men will be maintained.) 



To receiving company for 
issuance to Enlisted Man. 




^ Suspense 



- Directs enlisted man to strip to waist. 

- Imprints WD AGO 8-1 17 in duplicate with the en- 
listed man's name and Army serial number and 
enters race and date of birth. 

- Hands both copies of WD AGO 8-117 to enlisted 
man. 

- Takes blood specimen and one copy of WD AGO 
8-117 from enlisted man. 

- Determines blood type and notes on WD AGO 
8-117. 

- Inoculates enlisted man (first typhoid and first tet- 
anus) and collects and dates the other copy of 
WD AGO 8-1 17. 

- Directs enlisted man to dress. 

- Hands the copy of WD AGO 8-117 with completed 
blood type to the enlisted man who hands it and 
his identification tags to the graphotype operator. 

- Grophotype operator embosses enlisted man's 
blood type on identification tags, returns tags and 
retains WD AGO 8-117. 

- Complete entries on both copies of WD AGO 
8-117. 

-Medical officer initials all entries on original copy 
of WD AGO 8-117. 

- Administers additional inoculations to enlisted man 
if he is still at reception center when additional 
dose is due. 





Disbursing 
Officer 
withTetter of 
transmittal. 




Veterans Administration, 
Washington 25, D. C 



-WD AGO Forms 24. 29 and Vet Adm 350 with- 
drawn from records jacket. 

- Assistant Personnel Adjutant initials WD AGO 
Form 24 (pages 4, 24 and any changes), and 
signs WD AGO Form 29 and Vet Adm 350. 

— Holds other forms until enlisted man is assigned. 
(See page 22.) 
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DOCUMENT 



CLOTHING ALTERATIONS 



RECEPTION CENTER 



CLOTHING & EQUIPMENT 
ISSUE SECTION 



RECEIVING COMPANY 
SUPPLY SECTION 



POST C & E 
REPAIR SHOP 



1 ALTERATION SUP 



GARMENT 



1 ALTERATION SUP 
I 2 ALTERATION SLIP^ 
« 1 3 ALTERATION SLIPj 

\ ALTERATION SLIP 



ALTERATION SLIP 



- Alters garments in accordance 
with measurements on slip. 



ALTERATION SLIP 



- Imprints enlisted man's name and 
ASN on alteration Slips and inside 
garment on pocket or other suit- 
able place. 

-Notes on slip the alteration re- 
quired. 

- Places copy 1 of alteration slip in 
pocket of garment. (Right lower 
pocket of blouse or overcoat; right 
rear pocket of trousers). 

- Delivers garments to C & E repair 
shop. 



- Suspends copy 2 until garment is 
ready to be picked up from C & E 
repair shop. 



— Receiving company supply section 
calls for altered garments. 

— Initials copy 2 of alteration slip 
and gives it to C & E repair shop 
as a receipt. 



ALTERATION SLIP 



1 ALTERATION SLIP 



-Directs enlisted man to call for 
garment. 

- Receives copy 3 of alteration slip 
from enlisted man. 

- Matches copy 3 of alteration slip 
with copy 1 in garment. 

-Gives garment to enlisted man. 

- Destroys copies 1 and 3 of altera- 
tion slip. 
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CLASSIFICATION OF ENLISTED MEN 



TM 12-223 
Charts 



DOCUMENT 



CLASSIFICATION AND ASSIGNMENT SECTION 



INTERVIEWING 


CLASSIFICATION 


ARMY GROUND FORCES! 


ASSIGNMENT 


UNIT. 


j UNIT 


LIAISON OFFICER ] 


UNIT 



From 

Classification 

Testing 

Section 



RECORDS 

JACKET 

(with contents 
as indicated) 



ENLISTED MAN 



RECORDS JACKET 
DS5 221 

WD AGO 20, 24 and 32 
Postal locator Card 



ENLISTED MAN 



To Insurance, 
Bond, and Allot- 
ments Section. 
(See page 14.) 



ENLISTED MAN 



RECORDS JACKET 
DSS 221 

WD AGO 24 and 32 
Postal Locator Card 



RECORDS JACKET 
DSS 221 

WD AGO 24 and 32 
Postal Locator Card 



SOLDIER'S 
QUALIFICATION 
CARD 
WD AGO 20 



WD AGO 20 



Suspense 



WD AGO 20 



WD AGO 20 



WD AGO 20 



PHYSICAL PROFILE 
FORM 



PHYSICAL |-t F , ile : ° f 

PROFILE ■ F de5,r °y 5 



- Withdraws WD AGO 20 from 
records, jacket! 

- Matches WD AGO 20 and 
physical profile previously re- 
ceived {see page 13) with en- 
listed man's forms. 

-Withdraws DSS 221 and WD 
AGO 24 from records jacket. 

- Interviews enlisted man and en- 
ters data on WD AGO 20 

- Enters physical profile serial 
and fay description of cLfect, 
if any, in item 23, WD AGO 20. 

- Enters first three digits of Main 
Civilian Occupational Code, 
taken from Dictionary of Occu- 
pational Titles, on original DSS 
221 in the blank space between 
items 13 and 14 directly uncjer 
the dotted line for "High 
School." 

- Signs and has enlisted man sign 
item 30, WD AGO 20. 

- Returns DSS 221 and WD AGO 
24 to records jacket. 



-Checks entries on WD 
AGO 20. 

-Classifies enlisted 
man. 



- Examines WD AGO 
20 and enlisted man, 
and if enlisted man 
is qualified for as- 
signment to AGF, 
notes the arm or ac- 
tivity for which he is 
considered best qual- 
ified. 

- Releases enlisted man 
for further process- 
ing. 



- Codes WD AGO 20 
by punching. 

-Places WD AGO 20 
in suspense. (See 
page 18.) 
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TM T 2-223 
Charts 



DOCUMENT 



TWX— DAILY 
AVAILABILITY 
REPORT 
BY PHYSICAL 
PROFILE 

(ASF REGISTRY 
43-WDGAJ 



SOLDIER'S 
QUALIFICATION 
CARD 
WD AGO 20 



TWX— ALLOT- 
MENT DIRECTIVE 



SHIPPING 

SCHEDULE 



IMMUNIZATION 

REGISTER 

WD AGO 8-117 
(Old WD MD 81) 



AGO, WASHINGTON 25, OC 
CLASSIFICATION AND 
REPLACEMENT BRANCH 



SPECIAL ORDERS 



DISPATCH 

NOTICE 

LOCATOR CARD 
WD AGO 401 



AVAILABILITY 

REPORT 



- Receives. 

- Consolidates reports re- 
ceived from all reception 
centers. 

- Based on War Department 
quotas, determines by pro- 
file serial and War Depart- 
ment priorities number of 
men to be allotted to AGF, 
AAF, ASF. 

- Informs AGF Liaison Offi- 
cer of determination made 
with respect to allotment 
to AGF. 

- AGF Liaison Officer de- 
termines assignment by 
specific training center, of 
men allotted to AGF and 
informs Classification and 
Assignment Branch of de- 
termination. 



ALLOTMENT. 

DIRECTIVE 



- Directs daily allotment of 
men by profile serial num- 
ber to specific training 
centers of the AGF, AAF, 
and ASF. 



20 DEC 44 



ASSIGNMENT OF 



R E C E P T I 0 



CLASSIFICATION 
AND ASSIGNMENT 



TRANSPORTATION 



AVAILABILITY 

REPORT 



- Prepares Daily Availability Report 
by Physical Profile (ASF Registry 43- 
WDGA) showing number of enlisted 
men by profile serial available for 
assignment. 



WD AGO 20 



- In suspense (See page 17.) 



ALLOTMENT 

DIRECTIVE 



H Fi,e 



- Examines WD AGO 20 in collabora- 
tion with AGF Liaison Officer to ap- 
portion men in accordance with 
allotment directive. 



1 SHIPPING SCHED 



SHIPPING 

SCHEDULE 



SHIPPING 

SCHEDULE 



H fie 



-Uses as basis for action indicated 
below. 



- Uses to arrange transportation. (See 
page 23). 



1 SPECIAL ORDERS Headquarters, Reception Center, File 

2 SPECIAL ORDERS fcj j^Training center concerned 



3 SPECIAL ORDERS ■ 
A SPECIAL ORDERS ^ 
| 1 5 SPECIAL ORDERS^ 



6 SPECIAL ORDERS File 


[7 


7 SPECIAL ORDERS 
| 8 SPECIAL ORDERS 




\ 1 SPECIAL ORDERS 





SPECIAL ORDERS 



8 SPECIAL ORDERS | 
SPECIAL ORDERS 
. I SPECIAL ORDERS 



H File 



SPECIAL ORDERS 



SPECIAL ORDERS 



- Gives Forms 20 to order clerk with 
assignment instructions. 

- Prepares special orders. 

- Enters "XXX" to left of the name of 
any enlisted man who has remained 
ui (assigned for more than 9 days 
from the dote of reporting to the re- 
ception center. (See AR 615-500.) 

- Issues. 

- Routes copies for receiving com- 
panies through Transportation Sec- 
tion. (Distribution shown on this 
chart is not actual insofar as number 
of copies is concerned.) 



DISPATCH NOTICE 



- Prepares Dispatch Notice which acts 
as receipt for special orders and 
notifies commanding officers of re- 
ceiving companies of the time of as- 
sembly, assembly point, mess, etc., in 
connection with movement of troops 
to a training center. 



DISPATCH NOTICE 
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TM 12-223 
Charts 



ENLISTED MEN 




-Inserts in enlisted 
man's records jacket. 
(See page 22.) 



B SPECIAL ORDERS 
SPECIAL ORDERS | 
| SPECIAL ORDERS 
1 L I SPECIAL ORDERS 






SPECIAL ORDERS ■ File 



- Uses as basis for ac- 
tion indicated below. 



SPECIAL ORDERS 



SPECIAL ORDER5 



DISPATCH NOTICE 



— Uses as information 
copy and as basis 
for making appropri- 
ate notations on WD 
AGO 401. 



- Uses as basis for fur- 
ther processing of 
forms held in sus- 
pense. (See page 22.) 



- Receipts for special order on dispatch notice. 

- Alerts enlisted men concerned of move. 

- Assembles enlisted men on day of shipment. 

- Calls roll and checks ASN of each enlisted man 
by having enlisted man call his number and hav- 
ing a non commissioned officer check the ASN on 
the enlisted man's barracks bag tag. 

- Returns Dispatch Notice to Transportation Section 
after distribution of special orders is completed. 

- Receives bedding from enlisted man. 

- Gives enlisted man physical inspection. 

-Checks clothing and equipment. 

- Marches enlisted men to train. 



WD AGO 401 



- Removes from suspense and notes special order 
number, paragraph, date and destination, from 
copy of order received after departure of enlisted 




- Removes from sus- 
pense. (See Page 15.) 



WD AGO 401 



- Removes from sus- 
pense and enters spe- 
cial order number, 
date, and destina- 
tion. 



ARMY LIBRAR' 



WASHINGTON, D. C. 




-Inserts in e nl isted 
man's records jacket. 
(See page 22.) 
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DOCUMENT 



INITIAL FAMILY 



INSURANCE BONDS & ALLOTMENTS SECTION 



INTERVIEW (NO 


ASST PERSONNEL 


TYPING UNIT 


OFTICER 



PH ROLL UNIT 



APPLICATION FOR 
DEPENDENCY BENEFITS 
WD AGO 425 



I WD AGO 424 | 

P WD AGO 425 

N p 

k, WD AGO 425 



1 WD AGO 425 g 
2 WD AGO 425 

ip 

J WD AGO 625 



WD AGO 625 



- Interviews enlisted man. 

- Prepares application. 



- Has enlisted man sign, 

- Administers oath. 

-Signs form. 

- Forwards copy 2, WD AGO 
625, in records jacket. 

(See page 14.) 



- Uses as a basis for prepara- 
tion of initial family allow- 
ance pay roll. 

- Arranges No. 1 copies of all 
WD AGO 625's in pay roll 
order for forwarding to Rec- 
ord Section. 



VOUCHER FOR PARTIAL 
PAYMENTS- 
ENLISTED MEN 
WD AGO 14-57 AND 14-58 
(Old WD FD 56 and 56a) 

OR 

PUBLIC VOUCHER - 
PAY ROLL 
FOR ENLISTED MEN 
WD 366, 366a AND 366b 



2 PAY ROLL ^ 






2 PAY ROLL ^ 


. 


3 

^ PAY ROLL 

■ . 


r 




3 

^ PAY ROLL 


1 











■ Prepares, copying required 
data from copy 1 , WD AGO 
625. 
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TM 12-223 
Charts 



ALLOWANCE PAY ROLL 



RECORDS SECTION 



WD AGO 625 



- Suspends until copy 3 of the 
pay roll is returned, and then 
enters enlisted man's mailing 
address and data as to pay- 
ment. 

- Forwards. 



Suspense 



WD AGO 625 



r 



- Holds in records jacket until 
assignment of enlisted man. 
See page 22. 



PAY ROLL 



- Uses as basis for indorsement 
on WD AGO 625. 



POST FISCAL 
DIVISION 

DISBURSING BRANCH 



ARMY 

REGIONAL 

ACCOUNTING 

OFFICE 



OFFICE OF 
DEPENDENCY 
BENEFITS 




— Computes. 

— Uses as a basis for issuance 
of checks. 

— Completes. 



-Prepares initial family allow- 
ance check payable to desig- 
nated payee. 

- Mails. 



- Processes. 



WD AGO 625 



- Processes. 



DESIGNATED 

PAYEE 



CHECK 
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TM 12-223 
Charts 

PROCESSING OF DOCUMENTS AFTER ASSIGNMENT 



OOCUMEN! 



RECORDS 


SERVICE COMMAND 


MILITARY PERSONNEL 


SECTION 


DIVISION 

MACHINE RECORDS BRANCH 



TRAINING 

CENTER 



THE ADJUTANT 
GENERAL 

WASHINGTON 25. D. C. 



RECORDS JACKET, 

WD AGO 201 

REPORT OF PHYSICAL 
EXAMINATION AND 
INDUCTION, 

DSS 221 

SOLDIER'S 

QUALIFICATION CARD 
WD AGO 20 



RECORDS JACKET 
DSS 221, WD AGO 20, 
24, 79-6, 32, 8 117, 
625 {Copy 2) 
Postal locator Cord 



RECORDS JACKET 
WD AGO 20, 24, 19-6, 
32, 8-117, 625 (Copy 2) 



- Forms are in custody 
of troop train com- 
mander. * 



SERVICE RECORD, 

WD AGO 24 

AUTHORIZATION OF 
CLASS B ALLOTMENT 
FOR PURCHASE OF 
WAR SAVINGS BONDS, 
WD AGO 29-6 




- Processes. 



INDIVIDUAL CLOTHING 
AND EQUIPMENT 
RECORD 
WD AGO 32 

APPLICATION FOR 
DEPENDENCY BENEFITS, 
WD AGO 625 

IMMUNIZATION 

REGISTER, 

WD AGO 8-117 
(OLD WD MD 81) 

POSTAL LOCATOR 
CARD 



Post Office! 



POSTAL LOCATOR 
CARD 



-Withdraws WD AGO 
24, DSS 221, and pos- 
tal locator cord from 
records jacket. 

-Completes 1st Indorse- 
ment, WD AGO 24. 

- Enters place and or- 
ganization to which 
soldier is being trans- 
ferred and date in 
item 74. DSS 221. 

- Enters soldier's Army 
mailing address and 
completes 1st Indorse- 
ment on WD AGO 
625. 

- Enters place ond or- 
ganization to which 
soldier is being trans- 
ferred and the number 
and date of the special 
orders effecting trans- 
fer on the copy 2, pos- 
tal locator card. 

- Returns WD AGO 24 
to records jacket. 

- Checks records for 
completeness and ac- 
curacy. 

-Gives final check to 
determine that typed 
names and signatures 
are identical. 

- Signs and initials rec- 
ords where required. 



1. If a soldier remains unassigned on the 10th day after 
date of reporting to reception center, the notation "Not 
yet assigned," with name and location of reception cen- 
ter and date, will be entered in Section VII of DSS 221, 
and the form will be forwarded immediately to the 
service command for machine records processing, and 
then to The Adjutant General, Washington 25, D. C. 

2. On special orders assigning a soldier whose DSS 221 
has been forwarded os indicated in Note 1 above, the 
mark "XXX" will be entered to the extreme left of the 
soldier's name (AR 615-500). 

3. All noncitizens passing through reception centers will be 
sent to replacement training centers. They will not, ex- 
cept when directed specifically by -the War Department, 
be sent direct to units from reception centers. See WD 
Circular 382, 1944. 
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TRANSPORTATION TO TRAINING CENTER 



TM 12-223 
Charts 



DOCUMENT 



RECEPTION CENTER 
TRANSPORTATION SECTION 



CHIEF OF TRANSPORTATION 
WASHINGTON D. C. 



RAILROAD COMPANY 



SHIPPING SCHEDULE 



TELEPHONE CALL 

from Recepfion Center Trans- 
portation Section to the Office 
at the Chief of Transporta- 
tion. Washington, D. C. 



TELEPHONE CALL 
from the Office of the Chief 
of Transportation. Washing- 
ton, D C.. to Reception Cen- 
ter Transportation Section. 



TROOP MOVEMENT 
ROUTING 



SHIPPING A 

SCHEDULE UtX File 



-From poge 18. 

- Uses as basis for arranging 
tranportation. 



- Telephones request for trans- 
portation, supplying essential 
data, as far in advance as 
possible, but not loter than 72 
hours before train is needed. 
(Note: If number of troops in- 
volved in one move is fewer^ 
than 40, transportation is ar- 
ranged by Post Transportation 
Officer.) 



- Notes data on Troop Move- 
ment Routing Form. 

- Uses as basis for Dispatch No- 
tice. (See page 18.) 

TROOP MOVEMENT | k 

ROUTING ■“rFi'le 



The charted procedure contemplates that the post com- 
mander will detail to the reception center an Assistant 
Transportation Officer, who, under general supervision 
of the Post Transportation Officer, will be authorized to 
arrange directly with the Office of the Chief of Trans- 
portation for the transportation requirements of the 
reception center. Where the procedure is not fol- 
lowed, the reception center makes all requests for trans- 
portation to the Post Transportation Officer. 




- Notes request. 

- Assigns "Main No." to request. 

- Requests Association of Amer- 
ican Railroods to submit a 
routing and furnish necessary 
transportation. 



nWHONI 



* When the routing plan is ar- 
ranged between Chief of 
Transportation and Associa- 
tion of American Railroads, 
transmits details to the re- 
ception center by telephone. 



EQUIPMENT LIST 



TRANSPORTATION 

NOTICE 



- Records data regarding rout- 
ing plan supplied by the Of- 
fice of the Chief of Transpor- 
tation in telephone conversa- 
tion. 



EQUIPMENT LIST 



-Makes necessary arrange- 
ments for train control. 



TRANSPORTATION 

NOTICE 



- Mokes arrangements for train 
control ond meal tickets when 
required. 



For Troop Train Movements 



For Smoll Movement s 



1 EQUIPMENT LIST 



EQUIPMENT LIST 



-Gives data concerning equip- 
ment, routing, time of depar- 
ture and arrival, and such 
other data as may be neces- 
sary. (Classified "Confiden- 
tial".; 

TRANS NOTICE 

U TRANSPORTATION 
\ NOTICE 1^^ 



- Gives data concerning equip- 
ment, routing, times of depar- 
ture, ond such data as may be 
necessary. (Classified "Confi- 
dential".) 
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Section 111 

RECEPTION CENTER FORMS 

\ 



9 . This part of the manual presents graphically the various 
forms used in the processing of enlisted men at reception centers. 



SELECTIVE SERVICE LETTER 



ftSSTKOTEt 

Al’Gl'ST S'~i:£l ULL OK INDUCTION 



DATE 


VAIN'S 


N.b. 


VL. -TT 


- V.A.-SACHUSETTi; 


R.I. 


'•CKN. 


-OTaL 


Portland 


Me nc heater 


Rut land 


•-,'.on Jpfld 


Providence 


New K#v«j 





AUG. 

1 


64 




2 


64 




3 


63 




4 






7 


64 




6 


64 




p 


6? 




10 






J1 






14 


63 




lb 


63 




lb 


63 




17 






lb 






?1 


63 




72 


63 




2? 


62 




24 






25 






26 






:•« 






30 






;i 






TOTAL 


760 





RESTh ICTED 



ARVY SERVICE FORCES 
Headquarters First Service Command 
Boston 15, Massachusetts 



JAF/rm 

5PBPE 327.21 13 Jul 1944 

SELECTIVE SERVICE 
LETTER NUMBER 54 



SUBJECT i Joint Procurement of Men by Induction During August IS 44 

TOi State Cireotors of Selective Service, District Recruiting an) 

Induotion Officers, el) Recruiting and Induction Listricta, and 
Cosssanding Officer, keceptlon Center, Fort Devena, Mess., FSC 



1« For the information cf all concerned, there is putlished hereon 
Induction Call No. 307 of the First Service Contend. Induction Call No. 
207 is for the joint proeureeient cf men by Induction during the period 
August 1, to 31, 1S44 , inclusive, to be forwarded from the sevi-r.il state* 
as followsi 



STATE 


MHITE 


COLORED 


TOTAL 


MAINE 


760 


2 


762 


BEN HAMPSHIRE 


279 


0 


279 


VERMONT 


2IT 


0 


217 


MASSACHUSETTS 


2,266 


28 


2 ,?14 


RHODE ISLAND 


447 


10 


457 


CONNECTICUT 


1,236 


24 


1,269 


TOTALS 


6,224 


64 


5,288 



2. In response to this call Selective Service locel hoards will forward 
to sraed forces induction stations registrants who have been riven a pre- 
induction physical examination end found acceptable for general military service, 
without regard to previous assignments to the A rny or tc tht *evy. 



3. The delivery schedules for shijwent of registrants for induotion will 
be prepared showing delivery fren Selective Service locel boards to Arved Forces 
Induction Ststlons. 



4. Assignments between Anty and levy. 

a. Man elessified general service will be prorated between the Army 
end the Navy as followsi 



Mbits - 3.2 An*y to 1 Savy. 
Colored-3. 9 Army to 1 Navy. 



RESTRICT!!) 



Prescribes induction call for following month 



2d 
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Group 

No 


Co 


No 

Men 


#i 


A 






A 


49 




A 


49 




A 


i 




A 


i 


#2 


A 


ii 




A 


28 




A 


2 




A 


39 




A 


1 




A 


17 




A 


1 


#3 








A 


30 




A 


32 




A 


16 




A 


3 




A 


6 




A 


1 



Type 4 date of 
Roster. or najae 



SS of 11 August 
SO #162 Par S 



SO #162 Par 4 
SO #162 Par 3 
SO #162 Par 4 



(C 



I*) , . 

(Coi)iob 



(q 



SO #110 Par 1 
SO #162 Par 6 
SO #162 Par 6 
SO #98 Par 1 
SO #138 Far 1 
SO #110 Par 2 
Reserve 11 August 

SS of 12 August 
SO #162 Par 6 
SO #99 Par 1 
RECLASS i 
Dstefana , Cosmo 
HoKanzle, Roy 
Siebach, Henry H 
Weiss, Irving 
Rye, Stephen X 
Hiller, Jaek S 
Spears , Don G 
Ltttiacio, Philip 
Welch, Jacob Jr 
Evans , Cra 
Smith , Ben L 
Anderson, Dan J 
Luttrupp , Eric 
Sawyer , Hyron 
Durrance , 

Weiss , Walter 
Sevek , J ohn 
Cudworth, Richarfi 
Hazzard, Willi 
Rr< 

Je] 

We: 

Mol. 

Re: 

RE( 

Bui 






99 



, Franc iL 



Total 



A W 

Lect 



Cloth 



Army 

Test 



Intvr 

▼lew 



0800 



'*>*Nr*i 



Inoc 



0830 



1300 



CONSOLIDATED 

QUARTERING 

REPORT 



ALERTED 

A - 120 (1000-1100) 

B - 90 (1100-1600) 

H - ]J6_ (1600-1800) 
346 






Spec 

Instruct 



Recruits on hand 
1st Bn - 1766 
2nd Bn - 2266 
C°i - 172 

4154 * 



HQ SERVICE COHKAND UNIT NO 1112 
Fort Levons, Massachusetts 

CONSOLIDATED QUARTERING REPORT 



26 Aug 



1944 





A 


R 


C 


D 


E 


F 


G 


H 


E 

COL 


TOTAL 


CAPACITY 


633 


762 


719 


404 


463 


677 


797 


799 


234 


5476 


RECRUITS 

ON 

HAND 


600 


596 


552 


109 


430 


603 


761 


672 


172 


4154 


SPACE 

AVAILABLE 


133 


166 


168 


295 


33 


174 


46 


227 


62 


1294 
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ORDERS FOR ENLISTED MEN TO REPORT 
TO THE RECEPTION CENTER 



army service forces 

FIRST SERVICE COMMAND 
BOSTON ARMED FORCES INDUCTION STATION 
1066 COMMONWEALTH AVENUE 
BOSTON 15, MASSACHUSETTS 

Special Order*) 

No 162 ) 25 Aug 1944 

EXTRACT 

• • • * • 



RESTRICTED 



2. PAC par 17b(l) , AR 



date , WF Fort Devens , 


Mass , 


Brown, James A 


31 


St. Armour, Norman H 


31 


Sederberg, Riohard E 


31 


Hayes , Philip T 


31 


West, Frank M 


31 


Kuehl , Donald K 


31 


Netishen, Michael P 


31 


Theriault, Daniel D 


31 


Ethier, Andrew F 


31 


McGaugbey, Joseph J 


31 


Sullivan, Joseph H 


31 


Farle, Joseph 


31 


Makara, Walter 


31 


Gibbs , Ralph W 


31 


Harkness , Ralph R 


31 


Lawson, Russell L 


51 


Powers , Francis S 


31 


Schwartz, Joseph W 


31 


Murphy, Edward F Jr 


31 


Steccki , John J 


31 


Hording, Robert W 


31 


Le Blanc , John A 


31 


Smith, Charles H. 


31 



indctd 

dyi 

Howell, Melvin C 
Pens&k , Casimier J 
da Silva Se, Manuel 
Cabral, John A 
Bennett , Arthur H 
Perry, Donald D 
Wahl , John 



615-500, following named EM 
to rpt to CO , RC , for dyi 
900 004 
900 005 
900 006 
900 007 
900 008 
900 009 
900 010 
900 Oil 
900 012 
900 013 
900 014 
900 015 
900 016 
900 017 
900 018 
900 019 
900 020 
900 021 
900 022 
900 023 
900 024 
900 025 
900 026 



thia eta thi* 

31 900 027 
31 900 028 
31 900 029 
31 900 030 
31 900 031 
l 31 900 032 
31 900 033 



TC will furn neo T. TDK 501-4 P 432-02 A 212/60426. 



RESTRICTED 



BY ORDER OF LT. COLONEL PRATTi 



OFFICIAL* 






ELINOR P. BOLAND 
2nd Lt WAC 
Adjutant ' 



THIS IS A SPECIMEN ORDER FOR 
ILLUSTRATION PURPOSES ONLY 
AND IS NOT CLASSIFIED. 



ELINOR P. BOLAND 
2nd Lt WAC 
Adjutant 



DISTRIBUTION! 

1 Hq lat SC R&I BR 

2 CO RC Fort Devens , Mass 
1 Trans Clk 

1 File 

T/fc WQ— 11,378,112 
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WAR DEPARTMENT PAMPHLET 21-13 




NOTE: A copy of this pamphlet is issued to each enlisted man on reporting to a reception center. 
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K> 

00 



SOLDIER'S QUALIFICATION CARD (Front) 




Bri ghton, Mass. 

TE OF U 3 OH NAME OF FORE 

||| (3) DATE OF BIRTH OF SOLDIER M JLl 

I! (4) CITIZEN TAKEN OUT FIRST PAPERS 

t M 

| ! |(5)-0 MARITAL STATUS 1*1 NUMBER OF DEPENDENTS. 

1(6) BIRTHPLACE OF FATHER _ Boston . Mass. 




OF FOREIGN COUNTRY) 



|li(7) BIRTHPLACE OF MOTH 



fr Boston. Mass. 



■^Tv' 



EDUCATION- 

|. YEAR LEFT SCHOOL H 3 2> 



SCHOOL 



; it GRAMMAR SCHOOL 
<SF2I HIGH SCHOOL 



. COLLEGE OR 



~ Fqpeiqh country) 



EU 



NAME AND LOCATIONS 
OF INSTITUTIONS 
ATTENDED 



V} ! BRigHTON f MA$5. 



M 5 * 1 



STEP 5 COMPLETED BY CLASSI- 
FICATION INTERVIEWER 



MAJOR SUBJECT 

OR 

SPECIALIZATION 



Acad. 



DEGREE 
AND DATE 
RECEIVEO 



1 12-R 



STORE AS SALES CLERK IN MENS FURNISHING DEp'T.- 
WAITED ON TRADE -HANDLED OWN CASH REGISTER- 
SALES SUPS- WORKED AT VARIOUS TIMES ON ALT. 

THE men's counters handling sales of suits -shirts 



TIES -HATS, ETC . R E SPONSIBLE FO S. OWN DISPLAYS*ORDEREp| 



ALL NECESSARY 5 TOCK F ROM STOCK DEPTrSEE 2AVi^3 < >-l < }44) 



.EMPLOYMENT^ 



Jordan White Dept. Store 

(GIVE FIRM NAME - NOT NAME OF OR BOS*) 

g££r^l» 0F bS harv a rd Av e. Brighton , Hass, 

(number) (strut) (city) (»tateT 

Sales 



Busmtss D ept. Store 



(M) -("'second 7-3 6-260 
best occupation_TR_V_CK. DRIVER- LIGHT 

J ,r*1 , T V&&RKED FO R SAME DEP’T. STORE 

] AS TR UCK DRIVER ON I TON PANEL - 345 

DELIVERY OF ALL GO ODS TO PRIVATE HODSE SI4) CIVILIAN (») 

HANDLED CASH OH C-O.D- DELI VE RIES -ALL SHORT TRIPS(lS3S~03^1 




TRADE TC6 




“ 0*0 
' , 0' , 0 
“is 0*0 




°oo 



fit D« it BC at 

ojjoojio o o o o 



NOTE: All entries on Soldier's Qualification Card, WD AGO Form 20, will be accomplished as prescribed in TM 12-425. 



TM 12-223 20 DEC 44 

Forms 




►O 

'O 



SOLDIER'S QUALIFICATION CARD (Back) 

O O O \y~o\J O o O V/o\A7o o V/oV oooVoooooooooooooooooo 

NOTE . DO NOT ATTEMPT TO FILL OUT THIS CARD WITHOUT FIRST READING INSTRUCTIONS CONTAINED IN AR 615-25 VERY CAREFULLY 



cri 



g 1 (21)-(? PREVIOUS MILITARY EXPERIENCE 


(29) RECORD OF CURRENT SERVICE 


ARM OR 
SERVICE 


YEARS 

IN 

EACH 


HIGHEST 

GRADE 


CATEGORY 

R A 

n a 

: C C ETC 


LAST 

DIS- 

CHARGE 

(yea.) 


SPECIAL TRAINING RECEIVED 


DATE 


ORGANI2ATION AND STATION 


GRADE 


PRINCIPAL DUTY 


trie. 
fM *0 


SPECIFIC NATURE 


YEARS 


NOS 


LAfT 

DATE 

( Y F A . ) 












— 


3 


SGT 


ft-nTe 


1 952] 


BASIC DRILL 


1 


_ 


iisa 
































































































(22)-©SERVICE SCHOOLS. ARM. 
OR SERVICE 


NUMBER 

OF 

WEEKS 


COURSE 


YEAR 


GRADU 


ATED 












RATING (IF ANY) 




















































w 

































—■(23)-© assignment limitations 



Mm. 26 A UG 4 4 



(24) SD 



(») 
PREFERRED 



■^RECEPTION ENTER SUP PL Y C LE RK 836 £L( g4i») 



^(27) ■© ClAt.lFlCATiPM (■ Ml LIT. AT B.CCI.LTKS 


UK 

tttllL 

MO 


POTENTIAL 


It'll- 

• KILLED 


SKILLED 


L=J 


^ DMI« NATION 








i~ 












L 












1/ CTCp c COMPLETED BY CLAS 
FICATION INTERVIEW 


sTl 










ER I 










J 


— 








1 












lit) remarks 03) IS32-TOB - fRL ODD JOBS OF SH0R1 


* 




STEP 8 CODED BY PUNCHING 




|(S0)-® DATE OF 

(c»OI» OUT Mjj 



INDUCTED TS AUG 1944 



TENURE NOT ClHSSlFIKBL E 




riatT interview 



28 AU&.4 + 

ORT DEVESS 



L v(<>n08^ctr-(?I 

g. 8 ARTUSH v 



STEP 6 



INTERVIEWER AND 
ENLISTED MAN SION 



t unuNi 



Klltl *On KlfBMTT 1.1. PAT. ■ 

IMPORTANT — UNDER NO CIRCUMSTANCES WILL THIS CARD BE FOLDED. ROLLED. OR CREASED 




l°/NA 

NOTE: All entries on Soldier's Qualification Card, WD AGO Form 20, will be accomplished as prescribed in TM 12-425. 
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SERVICE RECORD 




30 



20 DEC 44 




S/R 

STEP OPERATION PAGE 

1. Stamps "National Service Life 

Insurance." 10 

2. Stamps legend as to insurance . . 15 

3. Stamps date Articles of War 



read 4 

4. Enters Class B allotment data. 9 

5. Enters Class F deduction data . . 10 

6. Enters Class N allotment data . . 10 

7. Enters Class N allotment 

deductions 13 

8. Enters family allowance payment 

data 13 



NOTE: For instructions governing entries in 
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SERVICE RECORD (Pages 13 



15, 16, and 24) 




OPERATION 



9. Initials date Articles of War 

read 4 

10. Stamps name of Personnel 

Adjutant 24 

1 1 . Personnel Adjutant initials .... 24 

12. Prepares 1st Indorsement 16 

13. Name of officer stamped 16 

14. Name of officer stamped 24 

15. Officer signs 16 

16. Officer initials 24 




y tg>% irxH. md orofllaUco 



A.-SMTTH. C »pt,_ taf... JMEIR — 

D.iSi[EEU-.WQiUi.„USA,5-CU#lXL2 

,cw).,usA,sctt.#in2 



the Service Record, see AR 345-125 and TM 12-230. 



31 








IDENTIFICATION TAGS 
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REPORT OF PHYSICAL EXAMINATION AND INDUCTION 




aaiTARY «■*«* 



DO SOT' DEFACE THIS STAMr 



PHYSICAL EXAMINATION AND INDUCTION 

(Sec appropriate in* tract ion* before preparation mad dlatribatioa) 



noslaortat 


Aimed hn* MS BU. 




31900004 



Looal Board So 37 


.13 


Suffolk County 


026 


7 Jul 1944 


037 


1016 CunoouHsalth 


Are 


Boston* Mass 





(Local Board of Orlfln Date Stamp with Coda) 



EIn EliAL (Local board will prepare from latest information available). 

JAMES 



...BROW? 

(!*« in capitate) 



ARTHUR 

(vewidi.) 



2. Present addresa . 



1630 Brltbtoa At# . ...ft Mtcn 

(fltrMt orrurilr no) (To • >> 



Suffolk. 

(I'oaDiy, 



JUaa. 

(at***) 



3. Registrant's order No. .. 13.26 4. Social Security No. .. .021*^1*1121 

5. Marital statue: Single P Married fi Widower □ Divorced □ Separated □ 

6. Number of Group 4 children 2 7. Bin hdate of registrant Jjj AEfth . 31* 

8 . Birthplace of registrant . 



(Town oc «(•.>•> 



(Dojr) 

Mm* 

(Mala) <rout>u7) 



..lfilA. 



9. Race: White t] Nogro □ Other (specify) — . — — — - - 

10 Citizenship: (a) United State* citisen: Yea E No □ (l) First papers: \cs □ No □ (c) If not cdtiaen 

of United States, citisen or subject of (specify country) — - 

11. Court record: (a) Convicted of a crime other than minor traffic violation: Yes □ No B 

(ft) If "yea,” specify crime, date, location of court, and sentence 



(c) Now in custody of the law? Yes Q No □ 

(d) If answer to (c) is "yea,” is necessary release or waiver Attached? Yes □ No p 

12. United States military service: (a) Previous service: NnneB Army □ National Guard □ Navy □ Marine 

Corps □ Coast Guard □ 

(A) Date of discharge .. M Typo of discharge 



13. Education: (Number of years completed) Elementary school 8 High school 3.. 

or business school 0. College or university ..D.. 

14. Occupation and Industry: (c) Title and duties of present job Cl fTk f.'lyf... 



(5) Length of experience: Years .6 Months 2 — 

(c) Business of present employer ....SfpftrtlMlA.. StOT# — 

15. Employment ciasa (present job) : Employee 9D Independent worker □ Employer □ Unpaid family worker □ 

Student □ Unemployed Q 

16. (a) Number of times previously cent to armed forces for examination or induction IX 

(6) Date last sent 

17. (a) If transferred for preinduction physical examination, local board of transfer is Local Board No. 

County or City of State of 

(>) I f transferred for induction, local board of transfer is Local Board No County or City of | 

State of 




MS Form Ml 
(B*v. 0 - 10 - 44 ) 




flwr^tnv VTTT ■FTWrtRTJPPTNTSI WTfWT HlWD (for nnlv thrwe rwrintrwnla who are inducted). 




ORIGINAL O’"" «> 
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INDIVIDUAL CLOTHING AND EQUIPMENT RECORD 



the date of each transaction 
mo ThC minus Of OCT* the 
enlisted rt#so mo ovnar 

*1E NEQUIBEO m THf imo- 
MllTE BOIES AT TMt T0«* Of 
THE fOB« ON E»CN PAGE. Iff 
COLUMNS VON ■AUTHOBIffO Al- 

lONmCES* MO **Ala»C£* 
SHOULD BE E«riN 0€0 l» H »C 
me cobbecteo as chances 
ocoin 



INDIVIDUAL CLOTHING AND EQUIPMENT RECORD 



ABM<r REGULATIONS 

1 S-t 56 C AND BlS-ur. 



Mnei.cs 

QUARTERMASTER 

i noi vi D im i c loin me 


5$ 

II 


mm 


l 


? 


i 


N 


* ! 6 






1 


1 0 




2 


-TTT- 


’ 1 ' 




x 


0AIE 


it, 
































l.M. 


n 


r 






























t 

0. 


4L 




























; 

i... 




SUES 


rj/ issuco 


TjBnED in 


III!, Ml. »J 1)1. f M 


1 


3i 


1 












! 














i 




I 00 T, 'c9M«t 






/ 














~ 1 




















I4R. rill}, (DUO). 0.0 . 






y 


































kf, 1A»«I)«N, (Kill 


_1. 


7 Hr 


Ll.. ... 




































lAB. 4 *iAI)0n. 0.0. 




r/t 






































:»p. u 


1 




1 




































I'lAf. MACH >4*. O.B. 






72 




































COAT. »(XH, SF»M , 9.0. 






/ 


r 


































D*AME»S. C9TI0N, 1H00T) 


iA 


3t 


.a 




































IMANEBS. VOOl 


2 






































Giovcs. nool. o.o. 


1_ 


r 


































; 




)*xDitt*C M ItF. COT’O* 


4 








































«IHC1. ITffl. M-l 










































INSIGNIA. COllAA. F. 






I 


































INSIGNIA. COHAN . ••!)•. f m 






1 




























. 




insignia, SMML((B-Sir<«t 






t 


































INSIGNIA. Sirrvf, CNf >I(M. MAM 






I 








































f 




































JACBtT. FIFLO, M-»l 


1 


~3JW 


i 




































JACNCr. NI/N.IU 






i 






















‘ 














l EGG IN 6. CANVAS, OSNTO 


|1 




i 




































uneb, mem. N-l. C0HBLEU 










































NECKriE. COITM. NONA IN . IAMI 


_2_ 




_z 




































OVERCOAT. NOW.. 9.9. 






72 





































Ibaihcoat. twit m nth 



ISMIBT. C9ITQV. 



Ishqcs, »mct 



^unctejTON, ui 



OCR. HOIK. CIIVIIO 



IS- 33 



IS-33 



// 



mouse*!, canon, 



nnn, cotton, 



TROUSERS. MH 



" ipS i 






SERVICE COMLtAND UNIT NO. 1112, R.C, Fort Levons, Mass, INITIAL ISSUES 

Summary of the quantities of articles of clothing and equipment issued on the day of 



I certify that I 
have received all 
the articles of 
clothing and 
equipment listed llArti- 

in column #2 II oles 

except where 
changed opposite 
my name. 






—1 

[ 



INITIAL ISSUE SLIP 



| 2.Al'ance per man (AR 61B»40) j 


B 


D 


I 


□! 


Q 


□ 


□! 


B 


b 


□i 


Q 


■1 


B 


Bl 


Bl 


Bl 


0 


B 


Bl 


D 


□1 


Bl 


■ 


D 


Dll 


| 

j 


■ 


1 


i 


■ 


1 




■ 


1 


■ 


■ 


1 




■ 


1 


■ 


■ 




1 


■ 


■ 


1 






1 


III 




■ 


1 


■ 


■ 


1 


1 


■ 


1 


■ 




1 


1 


■ 


1 




■ 


1 


1 


■ 


■ 


■ 


■ 


1 


1 


■rJ 


SJrZ^rul*-' & 


















































■il 


C9, 


















































■il 
















































n 




SSL! 
















































A 


vw» Jaivi a 
















































j/tu- — 






































































































i? 1 




















































1 




















































( 




















































i 




















































f 




















































\ 






















































3* Total items if each EM 
receives full issue 




















































4. Itflms not issued 




















































6. TOTAL NET ISSUES 










= 































_ 


= 


= 












I certify that the articles listed in lino- jf-b have been issued to the EM whose ndn«« appj 



34 







20 DEC 44 



TM 12-223 
Forms 



RECORDS JACKET 
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Forms 
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APPLICATION FOR DEPENDENCY BENEFITS 




36 
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INITIAL FAMILY ALLOWANCE PAY ROLL 



W.D., A. O.O. hnm H#. 14-57 

25 September 1944 

<Tbi» term mwrwift W,D„ P.D. Form No. 
56. Approrod by Comptroller General, U. S_ 
February 23, 1943. n'hirh m»» be uaed until 
•sitting stock* Art «*kau*t«d.) 



V0UCt M vw smnn#ia D 

FOR DEPENDENTS OF EHLISTSD Mg? 

ST ATI OK I NX 

FORT DEVEUS. MASS. * 4 



APPROPRIATION : SYMBOL, ALLOTMENT AMOUNT DAT! 

zx ztew SQ 1- 9P ? ili-Q l 589-399 J » 27$0 tO P 29_ August 44 

THIS VOUCHER CONSISTS OP 8HEETS. LAST PAGE OF THIS VOUCHER WILL BE INITIALS 

BT THE PERSONNEL OFFICER IMMEDIATELY UNDER LAST AMOUNT ENTERED. 

CRTMKATV 04 F tM OHX tt OfftCOt 

I CPt W T that this poacher La nude oat u required by Amy Regulations and that entries pertaining to «M 
name are correct; that payment to the enlisted men named on the within pay roll is not prohibited by any pr< 
visions of law limiting the availability of the appropriation involved ; and that the amount set opposite the naa 
of each enlisted man has been determined in accordance with the provisions of AB 345- >55, and baa been charge 
against him on his service record ox soldier's individual pay record. , y __ /i 

V/ \( tL Ir '- 



Cl- 

DOUREST 



F. S. BCCTH ! 
cm fo j 

t RT DEVENS , MASS ; 
! /mb cl No 2 12 6 31 i 
SlA 255 



emtv lean of wimmiss omca 

J enmn that I witnessed the payment of this roll and prior to the signing of this certificate each n 
his name, with the exception of thoee marked “Not Paid" 



(Sign*™ Of wim—tog Otw) (Typ>4 Kmm, Beak and OtgaalssUeei 

WE HEREBY ACKNOWLEDGE RECEIPT IN CASH OF AMOUNTS IN THE COLUMN “AMOUNT PAID” BET OPPOSITE OUR RESPECTIVE NAMES. 



NAME 

(ENTER SURNAME FIRST) 


army Serial no. 


GRADE 


■ - (BASE AWD jbCKBSS) 


AMOUNT PAID 


Jeolcaoji, .Wallace. 9* 


.51900066 


5>fi 4 


A 51 507 £6 AUG 1944 






Cl A Rloanor C. Jacks on (w 
C.l.A.Annft MeJackaan (Dsu) 




Cl A 


Klsanor C. Jaokson 


/a o 


00 


Cl A Wall aoo B. Jaokson (s 


on) 












. S19.QQQQA 




A 5 1 508 2 9 AUG 1944 






Cl A Mary A. Brown (wifs) 
Cl A. Holon M. Brown (DauJ 




Cl A 


Mary A. Brown 

IjSSb Brighton in,, 


/oo 


00 


Cl A Frank A« Brown (son) 


1 i 


Boaton, Seat. 








Aimer, Lei 
Cl A Bsirb 1 



Allan* .Jo 
Cl B-l Or 
ClB-l...* 
Cl B-l Ha 



Whltooah.: 

Cl A Ella, 
ClA.Boru 
Cl * Jane 
Cl. A **1*. 
Cl A Rich! 
Cl. A. Jean 



Fw No. 6 — 



i6.Au*.. 

Cl A 



WKatmm 



51546 



£9 «JG 1944 



Syria D. Whita 
-CanaaeAJU — 



JRltauJItmaJa 31900Q.7Z 

Cl A Syria D. Shlta (wife) 

_Sl_AJ3snar4.Jtt.SW.te..! ion} 

Cl A Janet S. White (Di a) 



1 .3«r.tily..thjs.t. the., onlistmi persona named :n the within pay roll have 

written applioation for the initial fa oily allowance under the aot of 
2 8 Oetaber _iaAJ..rar...th< .depend Bn ta.lla tad .undar L±heir-reape«ti-we-fia«e*i 
that such written applioation was wade within lp daya after entry Into 
the *ati.Te.»ili.t*ry-J*i Tice In a pay a|tatua.l |v^ , ^ 









W. D., A. O. O. Form NO. 14-M 
9 Jans ISM 

(Old W. D.. F. D. Form Ne. Ms 
which tuny umtlnor in USB) 



NOTE: Either WD AGO Form 14-57 (old WD FD Form 56) or Form 366 may be used for the initial 
Family Allowance Pay Roll. 
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Forms 



APPLICATION FOR NATIONAL SERVICE LIFE INSURANCE 



20 DEC 44 




NOTE 1: Item 8 and all parts of item 1 1 may be filled in only after the enlisted man personally in- 
dicates his answers thereto. No part of these items may be preprinted, pretyped or otherwise filled 
in before interviewing the enlisted man. 

NOTE 2: The duplicate copy of Vet Adm 350 will be indorsed by the officer as follows:" The orig- 
inal application was forwarded to the Veteran's Administration on — date -and an allotment of pay 
has been registered to care for the payment of the required monthly premiums. 
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AUTHORIZATION FOR ALLOTMENT OF PAY 



TM 12-223 
Forms 



AUTHORIZATION FOR ALLOTMENT OF PAY 2126 I 1 -H -181 

(S*e AS 3 5—3 520) 

51 900 004 







AUTHORIZATION OF ALLOTMENT FOR WAR SAVINGS BONDS 



DUPLICATE 

AUTHORIZATION OF CLASS B ALLOTMENT 
FOR PURCHASE OE WAR SAVINGS BONDS 



ORIGINAL 

AUTHORIZATION OF CLASS B ALLOTMENT 
FOR PURCHASE OF WAR SAVINGS BONDS 

PRINT OR TYPE ITEMS 1 TO 7 

1 James A Brown 31 900 004 

(Flint name) (Initial) (Last name) (Serial number) 

Prt RC Fort . Dayana Uasa 

(Grade) (Company, regiment, or arm of service) (Place or A_PO) 

2. I hereby authorize a Class B Allotment from my pay for the pur- 
chase of WAR SAVINGS BONDS, Series E, as indicated below, 
beginning with pay due to me for the month of . -5.9P._-- 194.4- 



PLAN 5 

□ S3 7. 50 Allotment 
550 Bond 

4. List as H Co-owner 
my or 

LJ Beneficiary 



| I 5100 Bond 

□ Mr. 

SMrs. — 

□ Miss 



PLAN 3 

( 1 118.75 Allotment 

LJ 525 Bond 
PLAN 7 

I 1 175 Allotment 
1 I 5100 Bond 



PLAN . Pla0 * 1S 

□ lio “ t 7 * 50 

PLAN 8 PLAN 9 PLAN 10 PLAN II 

51 50 Allotment f"^ $225 Allotment 5300 Allotment ( I 5375 

two 5100 Bonds I I three 5100 Bonds I I four $100 Bondal I $500 



□ 5300 Allotment f“~l 5375 Allotment 
four $100 Bonds! | $500 Bond 



Ha.ry 

(First name) 



Br.sm.. 

(Last name) 



(Mrs. Mary A- Doe, mat Mrs. George A. Doe) 



5 . * Mail Bond, to W"'- Maf./ A BCSTO 

XJMra. (First name (Initial) (Last name) 

LjMi “ At 1.530 . Brighton .Ay j Boston, .Maps.*. 

(Number and street or rural route) (City or poet office) 

6. * Hold Bonds in safekeeping in Treasury Department at no expense to me and mail receipt to ... 

At 

/ / OWober and street or rural route) (City or post office) 

7. Entered on service record or pay card 



•Select delivery desired — use one, not both. . / 

Whenever a box □ appears, It is essential that allotter indicate by check 
mark (\/) the appropriate plan, title, status, or .designation. Mark not 
more than one box under each heading. Whenever the co-owner or bene- 
ficiary is a female, the given name mutt be used. 

W. D., A. C. O. Perm No. 29-6 



(Initials of person recording) 



/ / tO . . (Signature of allotter) 

O 'JiJ Moajvvo 

(Signature of personnel or other responsible 
officer with grade or rank and organization) 
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20 DEC 44 



IMMUNIZATION REGISTER 



AND OTHift MEDICAL DATA 
(Soo At 40-210) 



Name o.ait. fiaft. mo. initial) 

BROWN, JAMES A 



31 900 004 




TRIPLE TYPHOID V AMINE 



DATES EACH OOIK I MEO. OFF. 



TYPHUS VACCINE 



l EACH DOME I MEO. OFF. 




TIT ANUS TOXOID 



CHOLERA VACCINE 



DATES EACH DOSE ( MED. OFF. I DATES EACH DOSE I MED. OFF. 







W. D., A. G. O. Thii Form lupsraodM M. 0. Form II, 23 5«ptomb«r 

Form 1*1 17 1942, which will not b« usod oltor rocoipt of 

W Aup«*i 1 944 tbio revision. 16—00000-1 



OTHER IMMUNIZATIONS 



LOT NO. | AMOUNT MED. OFF. 




SHE OF GAS MASK l 



COMMERCIAL TYPE. NO. OF PRS 1 EYEGLASS, GAS MASK M-1 



DATE ORDERED I DATE ISSUED 1 DATE ORDERED DATE ISSUEO 




PARTIAL UPPER 



PARTIAL LOWER 



* CHECK IF PRESENT WHIN INOUCTED OR ORDERED TO ACTIVt DUTY 



DRUG OR SCRUM SENSITIVITY 



DRUG OR SERUM 



DATE OF REACTION 




"[l 















































































ill 



3 



W a ist 



TROUSERS 



3 



Length 



BROWN, JAMES A 
31900004 0 



26 AUG 44 A 



26 AUG 44 A 



COPIES OF ALTERATION SLIPS 
REQUIRED 


TYPE OF GARMENT 


COPIES 


Blouse 


4 


Overcoat 


4 


Trousers 


4 (1) 


(l) Add one copy 
additional 
trousers • 


for each 
pair of 



BLOUSE SLEEVES BLOUSE LENGTH , 



<1 



Shortened Lengthened Shortened Lengthened 

BROWN, JAMES A 
31900004 0 



WITH 

GARMENT 



26 AUG 44 A 



26 AUG 44 A 



26 AUG 44 A ‘ 



26 AUG 44 A * 



RECEIVING CO COPY 



ENLISTED MAN S COPY 



FILE COPY 
















20 DEC 44 



TM 12-223 
Forms 



CIVILIAN CLOTHES BAG TAG 




CIVILIAN CLOTHES BAG SLIP 



HROTO, JAMBS A 
31900004 



26 ado 44 




NOTE: For regulations affecting disposal of civilian clothing, see War Department Memorandum 
61 5-44, 20 September 1 944. 
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20 DEC 44 



DISPATCH NOTICE 



■acsmov cotter 

TRANSPORT AT IOW SECTION 
PORT DEWS, MASS. 




BY ORDER OF COLONEL SHRUMi 



DESTINATION OMITTED ON All COPIES OF 
SPECIAL ORDERS UNTIL AFTER DEPARTURE 
OF ENL15TED MEN. EXCEPT ON THOSE 
COPIES FOR RECEPTION CENTER HEAD- 
QUARTERS. RECORDS SECTION, TRANS- 
PORTATION SECTION, CLASSIFICATION 
AND ASSIGNMENT SECTION AND TRAIN 
COMMANDER 



OFFICIAL* Q . 




R. 

lit 

Airs Aajusms 



THI S if- A SPECIMEN ORDER FOR 
si vUSTR A T • ON PURPOSES ONI V 
AND IS NOT CLASSIFIED 



S.C* MILAM 
Uijor, Infantry 
Adjutant. 



DISTRIBUTION n A* 



ORDERS ASSIGNING 
ENLISTED MEN TO 
TRAINING CENTER 



44 




















20 DEC 44 

TROOP MOVEMENT ROUTING 



TM 12-223 
Form* 



X2l 



monp imvBimT MUTTUfa 

- Ak/ KTc. 

s&Afcaa 1&Ja 



BffgTSP VU 



FROM. XP-t^^A ^sU^Lst, G ht/Z. . 



Slop 



so or aii 

CADREi 



~ /OyVCo 



MAIN NUMBER C>3/t 

time. 

»• ly- 

fjyAJM tH r/YC. MG > 8 
7 ? - e -r>~-n 



lsavbi y/riVy-r^— i 

Det* * tiM Date A Tim* 

ADTHt, rKx 9f 9r*cfi-T i rCLj* 






CALLED INTO WASH. CnJsv* 

LL2±/l£Jll&. 

wuipi <2 T 



1 LOCAL 


FOR/fl ON WHICH ! 


TRANSPORTATION SECTION 


1 NOTES 


INFORMATION FUR- 


N»SMED 


BY THE OFFICE OF 


THE CHIEF OF TRANSPOR- 


TATION 





BC'D FROM «A*H. ?A+~, '9^>A> 

JLtMl&Lz. /o3s 



TO* 



1 BAR — - 

yf * 



main niubb) 6 3/7 



MUTED VIA. 



rnoMi FT. - f, | fiAiii^*^^* 
so cr aii^j 

CADRE) 

LEAVE. 



ABTHi . 



CAl.lJm TTTfl 



■QUIP, 



'._&4 



EQUIPMENT 

LIST 



BOSTOS 

PASWNOER 



ASD MAINE 
TRAFFIC 



RAILROAD 

DEPARTMENT 



CONFIDENTIAL 



Botton 14, Maas. 

Fils. 282 



Aa(. 28, 1844 



IW 



IFMEVT LIST 

L. 10. w 1 

Mi.IV 6316 



WED. Am*. 30- 
FRI. Sept » 1- 



200 MEM 

3 TOURIST SLEEPERS 

2 KITCHEN BAGGAGE 

3 TOURIST SLEEPERS 
6 CARS 

Kitchen oar to be pleoed at Port Deveue for equipping, 

Train to be placed at Fort De-vena for occupancy not 
later than It 00 F*M* 



TUES. Sept. 6 



Lv* Port Devons 


2«00 PM 


At. Greenfield 


4i 10 HI 


Lv. Greenfield 


4)20 PM 


Ar. Springfield 


6i 26 PM 


Lv. Springfield 


6i 40 FM 


Ar. lew York City 


9i60 » 


Lv. New York City 


10*30 PM 


Ar. Jacksonville. Fla* 


11*60 FM 


Lv. Jacksonville. Fie* 


4*30 AM 


Ar. Starke, Fla* 


6i30 AM 



Stoves in kitohen ear will be wood burning. 

Baggage 1° equipment with party. 

F. T. Grant 

General Passenger Agent* 
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20 DEC 44 

TRANSPORTATION NOTICE 



OOBFEDEKTIAL 



BOSTON AND MAINE RAILROAD 
Faaaecger Traffic Department 

Beaton, Maaa., Aug. 28, 1944 
File 291 



TRANSPORTATION NOTICE BO. 621 
SO MEN 

1 TOURIST SLEEPER DESIGNATED 600 

Conductor report thia office fora 1124. 

FRIDAY SEPT. 1 A TER, MASS. TO Greenfield , Maaa. 

Lt. Ayr 

Ar. Greenfield, Maaa. 

Lt. Greenfield, Maaa. 

Ar. Springfield, Maaa. 

Lt. Springfield , Maaa. 

Ar. Bee Tort City (Penn St.) 

Lt. Bee Tark City (Penn St.) 

TUES, SEPT. 6 - Ar. JeakeaeTlUe, Fla. 

Lt. daokaenrille, Fla. 

Ar. Starke, Fla. 



routimoi 

B A M. .............. .Springfield 

NY BN A B .Bee York City (BOB) 

ran .......... Net hlngton 

R F A P Kletaaond 

S A L. ........ ...... Starke 



9iOO AM 
11<04 AM 
lliSO AM 
12>35 PM 
I2i 65 W 
Si 12 IM 
7 1 36 Bt 
St 46 PM 
10(16 t% 

iiii6 n 



TRAVEL i 

Coeeh ..Ayer to Bee York City 

let Cleat. ...... Bee York City to Starke 



MEALS t 

6 Meala 



F. T. donee 

General Paeaanger Agent 



The abort ia aubjeet to 
ohange without notioa. 



SHIPPING SCHEDULE 
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TM 12-223 
Enlistment 



Section IV 



PROCESSING MEN ENLISTED 
OTHER COMPONENTS OF 



IN THE ERC OR 
THE ARMY 



1 0 . The basic procedures prescribed in this manual 
apply also to the processing of men who have 
entered the army by enlistment in the Enlisted 
Reserve Corps or other components of the Army, 
with the exceptions noted below. 

1 1 . Enlisted Reserve Corps. 

The service command on issuing an order calling 
a member of the Enlisted Reserve Corps to active 
duty, forwards to the reception center the number 
of copies of the special orders required by the recep- 
tion center, as well as the copy of the Enlistment 
Record, WD AGO Form 165, and the Service 
Record, WD AGO Form 24 which were forwarded 
to the service command at the time of enlistment. 
The reservist on reporting to the reception center 
is given a physical examination, the results of which 
are recorded on a physical examination work sheet. 
The work sheet is transcribed to the Record at Time 
of Reporting for Active Duty, WD AGO Form 
183, in duplicate. The center also completes those 
parts of WD AGO Form 183, not per- 
taining to the physical examination. When 
the enlisted man is transferred from the reception 
center, or if he is still at the reception center ten 
days after his arrival thereat, the original copy of 



WD AGO Form 183 will be forwarded to the 
Adjutant General’s Office, Washington 25, D. C., 
with a notation as prescribed in AR 615-500; the 
duplicate copies of WD AGO Forms 183 and 165 
are forwarded to the service command. If an en- 
listed reservist is found to be physically disqualified 
upon reporting for active duty, appropriate action 
will be taken in accordance with the provisions of 
current War Department directives. 

12. Enlistees other than ERC. 

The enlisted man reports to the reception center 
with sufficient copies of the special orders for- 
warded by the recruiting station, the original copy 
of the Enlistment Record WD AGO Form 22, the 
Service Record, WD AGO Form 24, and Home 
Address Report, DSS Form 166. When the 
enlisted man is transferred from the reception cen- 
ter, or if he is still at the reception center ten days 
after his arrival thereat, the original copy of WD 
AGO Form 22 will be forwarded to The Adjutant 
General, Washington 25, D.C., with a notation as 
prescribed in AR 615-500. The Home Address 
Report, DSS Form 166, is forwarded with the 
original copy of the WD AGO Form 22. 
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20 DEC 44 



Section V 



EXPEDITING THE PROCESS 



13. General. 

Some of the principles and methods for expediting 
reception center processing which have been de- 
veloped are presented in this section. 

14. Office Layout. 

Proper layout of the various offices used for pro- 
cessing contributes considerably to expeditious pro- 
cessing. Equipment and facilities should be so ar- 
ranged that the enlisted men and the forms being 
processed move forward on an assembly line basis. 



Backtracking or crisscrossing should be avoided 
wherever possible. The names of the various pro- 
cessing stations should be clearly and conspiciously 
designated by signs. In the same manner all com- 
pany barracks should be clearly identified. The 
following figures illustrate the practical application 
of the principles of layout in three situations. They 
are guides only which are intended'to illustrate a 
principle. It is not intended that they be manda- 
tory. Each layout must conform to the facilities 
available. 




Layout for processing Soldier's Qualification Card after interview. 
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l] 




TOILET ARTICLES, 
MESS EQUIPMENT, 
CANTEEN, BARRACK 
BAGS. PREASSEMBIIQ 



— 


1 




UNDERWEAR 

COTTON 




SHIRTS - WOOL 


TROUSERS - WOOL 







n 


1 




Bp 


1 




mm 


1 




mf — ■ r— .TmW 




■Kijjfl 


■ 




SMOKING 

ROOM 



CHECK ROOM 
FOR DETAILED 
WORKERS 



BB 




mamm 




■HHH 




ataata 


wa^M 






UNDERWEAR 

WOOL 


SOCKS 


SHIRTS 

COTTON 


TROUSERS 

cotton 


herringbone 

BLOUSE 

AND TROUSERS 


m 


HATS H.B, 
GLOVES 
O.D. 


LEGGINGS 

CANVAS 


FIELD 

JACKET 


m 


^=3 



FOR 
ALTERATIONS 




'O 



Layout of Clothing and Equipment Section 
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Layout of Blood Type and Immunization Section. 

NOTE: The time required to process enlisted men through this section is regulated 
by the time it takes to perform the blood typing accurately and without hurry. 



15. Predating and Preprinting. tion which is applicable to all enlisted men being 

A saving of processing time may be realized by processed. Examples of preprinting are illustrated 

predating forms or preprinting on them informa- below. 




Soldier's Qualification Card showing preprinting of service command, date of induction, and location 

of reception center. 
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ALL QUESTIONS MUST BE COMPLETELY ANSWERED 
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■"iii sg a" O O 

APPLICATION FOR NATIONAL SERVICE LIFE INSURANCE 

wo sacTWi m (*) matwmi snnct life msounce act or m *s abended and iccuuhons of the veterans adbokstiation 

WITHOUT UNIT OF PHTSKAI LU HI NATION 

fcr im hr Wl fa the aeifaa nnhttilkihtdx M*al torcwa *f the UnXei Stele. wfchU 1IQ day* aftor th* dato *1 iinn * into fa* *M*n — r*fa»- IQTI— hmM In 
the actoiw Mntoe wn fans » <mn< mrmm eh* new the Mil** ewrtoe (faei adia* per**** dimhaiiwA to *x*r< •■■Mw). »k*n >*ek nwhHN 

p j w MB** M**to* Mihwwt Stowwp4toe . «hi m*A* appUaaiun *a tmx »i> hr* Ute, whtob rnqnton* * nxflin tap** t i ykjwmJ watolaAa. Oil 



I. IOXB i|MM; I«»toi 



hmtHnnl m* 



C*aniy. eHf. to**, u peet (In 



OXjr, town, or po« tin 



Tmi tot mm 

HxM 



«. Bt n oi pt tkt mo mu>T root o» a. ruun oxoanizatiob 



44 






‘Tas^a* 1 



I I. IOUI NDNBIX 



T. DATS CPtKFAXATIOB P10X LAST TO U1 OF ACTTTI DDTTT flfma pre*toa* I. Ul TOO NOV DISABLED ON At60(fift of HJftRV OK'bTUAXlt iTtd” 



mUt* d«y, attto "MM.") 



Dose 



(TATI DETAIL* 



1. 1 mar imi fox ibujeabce on tu mx-rui lxvkl nxtacM txxm plan in txi axount or i...W.^Q0. 

. if! 

U. All TOD BOV MimN HtMBIT UR INfOKAXCBt UlIVtt “TEt' " or "NO").. "V . IF ••TM M flIYI AXOBNT OF tXIUEANCI AND FOUCT 

NOXNKX IF ATAILANU. AXOONT. I POUCT No 

(No p n n Ml earn « naMiti IWIU ot lotto ul Sortie* Ufa Iuutut udt I OoioniMBt Ufa Imnut la mom* rf |M.M at >w *m urn*) 



it. ooxnm 

(U mart! 
PRINCIPAL 

BANTU MOTT j 
farad 


NAXX OF XA01 BENXnCLi.1T 

*d woman, bto own first and middle name aod 
hnaband't tost nam* moat be aUted i 


Xatottoaahip 

i 


Amaaatsf lnaur- 
•aroto he paid to ' 
oaeh ha**fitoazy ] 


FMt-elee addraM 

(N umber and rtraei , diy, low o, or poto offloa and lute, 




_ i 




1 








1 

M <Mm Xtoadktofa. ■ a* band or wtfa, child, parato 


:, hfaikar, or toator af Ih* 


Lnaarad. (Nr farther iafarauU*a *m r**a*w* aide, paragraph t.) 



». I hlOVItT m rouor NX NAILED T0 -(PI**m print or type) 
(Noli MOM) 



U. IIHCJVI DAT* or ZXSOXAICI IM* nwH aid*. lanpito 
1 MOOMT TIAT TO BnoStl BATSef this paUop b#«nd*t 



A. t iMfan ton*U r*mhtome* Mtik to fa* TKIASUUX OF TNX UNITED 

j»NnMt40»llN 

I. I wW W|hh» M iO*tto*«i *f P*T ln*el»fag m1t*bc* ei netl** Hiriot p*T ** 

XI ......... .... h the faeaniic*. or 

' *r*aalWMi>t«r p*J*N*fltiM in theotoBthlB which apytioOtoD tor 



itjx . lpM.4i.Atf.ly n us 

STATU by la tb« t*«ii tt I 



aaderth* pre »!■**»* ef Public Lew HI, TTfa Cn»fr*ee. fa ptjBtuXtto Aral aaaelhly premia *i 



0. I* 



D M *ff*ad*o fate to Ml *p**IE*4 by the ualkut, the liniuot b*r*c* tprW 

|>J Hlto IMjrraiM to p«U by tews nMua, 

Mto* •NmUm e* tt the dele m which r*Ud ay 
(h) DIM IM premfam to paid hr raptor oltotme* 

M *1 the fat fay tothe tooth fajkwfaf tb* fa* 



inuua to*i«**4,fa payment ei tb* Ant pMthly premia m a ( I.. 
far a hell became effector* u follow* 



m. i im mroxBOgW peemipxbib tee man 



MRS) AT ... .Fort Drnuu Hair. 

■tllUH D IT: . MB. 

ixniXATtoV AX to umox onnraD NT 



kend argaalaalloo. Be* revcrar nrJr, pal 



Iffectiv* 



Amt-, 



Bauaficinry 

Action token ... 

Iinminer 

CertiflCAte lust 



(Last narar) 

The 



enlisted man 



AUTHORIZATION FOR ALLOTMENT OF PAY 

(Sc« A* 35-5520) 

Trt — KC. Ft P*Tia*-^-Ma**. 

(Grid*) (Camp**!'. f*| noot, or aim *r tor* ke) 

* 

(Type of lUotmcM) 



(Firrt name) (Middle initial) (Army serial Dumber) 

named above hereby authorize* a Class 



po m«.u, f« ...Indefinite month* commencing 

, 1944--, and expiring 19 

( ) premiums deducted from pay fnr month of R#P... 19.44 

(Appl kibkr to Clai* N ioiur.me 



allotment of his pay in the amount of 4 

&W 



to V»t»rm» totoi nUtratlnn X**hfa|ton..2£,. D.C. 

(Nnoto of ailotwc) (Nuabto and turn or ni«»i route) (C.ay. wtos. or poto o*w) 



cunly (sec. IV, I^No.^oOh'. l>., IV4J I ) 

(Met*: ) 



(Narar W altem*u aliottot) 
Date of eolatment 



(Nuahu aod suttt or rural route) (t_»ly, tuna, or j>o»l olhte) (htatr) 

19-44. When other than "l itur.ee Service, Army” i* affected 



State allotment chargeable _ 



Relationship of allottee . 



I AppbraUa to md m J u tl at 

If allotment Is is *aror of a bank, the folloaring is required to be stated: Deposit should be made to the credit of — 



(Naaaa) (Xrlatieothip) 

(SUtamant bolow not nppltcablo to Covammant Insurance) 

I hereby *fat* that th* parpoto foe whkh this allotment it panted i* totel* for the support of wife, child, nr dependent relative* i at If made for th* 
p a yMc n t of life iowrarox praaluai, the assurance (iodudina endowmcoti and/or twenty (or other) pirroent pnlictol i* on the hie of the alMtor oaly j 
that the nmiranct cooebtutoa the fatrae and not a meiely incidental ot o.Uateral clement ol the ttintectiun: *.vJ that the allotment u nude to levoe to 
Ibe hwmut company I toning the policy and not in iavor of a bank or other affeot. 

n «* Fsr.t.£«T*n*-*-]lau 



Entered oo Mr* ice record . 



..la( 44- 



(Signature of allotter) 

~4u« -.19—44 

(Due) 



* Strike oot words woe applieabto. 



THE Vi 

W. D., A. «». O. FOTO No. 



(Sign* tan of rotMMndiag oBctr or prrtoanel oftenr, with grade and organattion) 



1>— *v21-S «. a. uiuawal rsieriM ernes 



Preprinting on Application for National Service Life Insurance, Veterans 
Administration Insurance 350, and Authorization for Allotment of Pay, 
WD AGO 29, may be done as illustrated above. No part of sections 8 or 
1 1 of insurance application, however, may be preprinted, prestamped, or 
otherwise filled in until the enlisted man is interviewed. 

On the individual Clothing and Equipment Record, WD AGO 32, the columns 
"Authorized Allowances" and "1" may be preprinted as illustrated on 
page 34. 
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Machine for imprinting 



1 6. Imprinting the Enlisted Man's Name and 
Army Serial Number. 

There are many forms on which the enlisted man’s 
name and Army serial number must be placed. 
Time may be saved by using for this purpose a plate 
or one of the soldier’s identification tags. Depend- 



ing upon the type of equipment and the amount 
available, some stations may find it preferable to 
imprint the enlisted man’s name and Army serial 
number on the various forms at one point. The 
illustrations demonstrate methods used to imprint 
the enlisted man’s name and Army serial number 
on forms. 
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17. Clothing and Equipment. 

a. Non-size items such as ties, barracks bags, and 
mess equipment may be set up prior to the enlisted 
man’s arrival at the clothing and equipment sec- 
tion. 

b. The enlisted man may send his civilian 
clothes home or is given an opportunity to donate 
them to the Red Cross. If he elects to send his 
clothes home, he proceeds to a table on which 
there is a supply of civilian clothes bags. He ad- 
dresses a bag, places his clothes in it, and leaves it 
at the parcel post counter, from which it is mailed 
to its destination. The enlisted man then proceeds 
to the clothing line where he receives the sets of 
non-size items. As he progresses along the line he 
dresses into a complete uniform, placing all the 
other items of issue in a barracks bag, basket, or 
other container. 

c. Full use should be made of any measuring de- 
vices which have been developed. 

d. The alteration slips illustrated on page 42 are 
set up in quadruplicate with the necessary carbons 
inserted in advance. 
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Device for foot measurement. 



Device used for measuring inseam. 
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Rack for Holding Hypodermic Needles. 






18. Immunization. 

a. Because of both the necessity for expediting 
the preparation and transmission of the Daily 
Availability Report and the varying effects of im- 
munization on enlisted men, this phase of process- 
ing should not be conducted until after the enlisted 

I ‘ • f-.-- i- - i—i j 



c. Where large numbers of men must be in- 
oculated in rapid sequence, a special rack for hypo- 
dermic needles may be used to advantage. A 
simple rack is illustrated above which may be 
easily made locally. The frame is made of ordinary 
scrap lumber nailed together with finishing nails. 
The depth of the rack must be enough to prevent 
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19. Mess. 

Wherever possible, it is advisable to have an officer 
responsible for coordinating the messing of enlisted 
men. Good timing avoids long lines and long 
waiting at the mess. 

20. Testing. 

a. Every attempt should be made to permit the 
soldier to take the tests under as nearly perfect 
conditions as is possible. The importance of the 
various tests (presently consisting of the Army 
General Classification Test, the Mechanical Apti- 
tude Test, and the Army Radio Code Aptitude 
Test) should be clearly stressed, and the fact that 
they are conducted on a time basis should be fully 
explained. Once properly administered, extreme 
mechanical care must be taken to make certain 
that scores are correctly tabulated and converted. 
This may be accomplished in the following 
manner: 

(1) Manually rechecking first machine scored 
test sheet of each group. 

(2) Manually rechecking by use of the template 
all scores within one of the next higher grade. 

(3) Random conversion rechecks. 

b. It has been found that considerable time sav- 
ing may be effected by recording the scores at- 
tained directly to proper spaces on the Soldier’s 
Qualification Card, thus eliminating the necessity 
for recopying at a later point in the processing. 

21. Use of Enlisted Men Awaiting Transfer. 

Enlisted men who have been processed and are 
awaiting transportation to training centers may be 



used to assist in the performance of processing 
operations. Among die operations which they 
may be easily trained to perform are the imprint- 
ing or stamping of standard entries in records, and 
assisting in the receipt, storage, and issuance of 
clothing and equipment. Under no consideration, 
however, may their transfer to training centers 
be delayed because they are performing such 
duties. The number of eniisted men, awaiting 
transfer, who are assigned to assist in the per- 
formance of processing and housekeeping opera- 
tions will be kept to the minimum required to 
accomplish the task. To insure that this is done, 
requests for men to be assigned to various details 
should be examined carefully and checked periodi- 
cally. Under normal conditions enlisted men 
awaiting transfer should not be assigned to gen- 
eral post, camp, or station details when the recep- 
tion center is a part of a post, camp, or station, 
or to assist in the operation of other organizations 
within a War Department personnel center, when 
the reception center is a part of such a center. 

22. Training of Men Awaiting Assignment at 
Reception Centers. 

Mobilization Training Program 20-3, dated 10 
August 1944, describes the military training which 
will be given to men who have completed pro- 
cessing and are awaiting assignment. All men 
who have completed processing and who are not 
assigned to necessary reception center details or sick 
in quarters, in the hospital, or in confinement will 
receive the prescribed training. Training given to 
these men will be conducted in accordance with 
approved instructional procedures. 
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d. If the insured does not indicate his cljoice of beneficiary by designating the persons he 
wishes, the law provides for payment in the following order: wife, child, parents, sisters and brothers. 

8 . Payments to beneficiaries. 

a. All death benefits are payable only in the form of monthly payments, as follows: 

(1) Beneficiary under age 30 at time of insured’s death, $5.51 per month per $1,000, for 
240 months. 

(2) Beneficiary age 30 or older at time of insured’s death, a monthly life income, with 
a guarantee that a minimum of 120 monthly payments will be made (within the permitted class of 
beneficiaries), if the person first receiving benefits should die before receiving at least 120 monthly 
payments. 

(3) In lieu of either of the above, either the insured or the beneficiary may elect to have 
the insurance benefits paid monthly in the form of a refund life income, whereunder if the person 
first receiying the benefits should die before having received at least the face amount of the policy 
less any indebtedness, the balance, in monthly installments, will be continued to eligible beneficiaries. 
(The amounts of monthly payments per $1,000 under (2) and (3) above depend upon the age of 
the beneficiary at the time of the death of the insured— illustrate by an example or two.) 

(4) All death benefits payable only to persons within the permitted class, except in cases of 
converted (permanent) plans, where reserve value is paid to the estate of the insured if there is no 
eligible beneficiary surviving who had received at least such an amount. 

9. Payment of premiums — insurance cannot lapse while in active service if the allotment re- 
mains in effect — authorization for deduction of premiums from pay — Class N allotment. Em- 
phasize that practically all soldiers pay premiums in this way. 

10. Buy now and make insurance effective immediately because 

a. It is difficult to find the time later — you will be too busy. 

b. No physical examination is required if you act now. After 120 days a physical examina- 
tion is necessary. 

c. The protection may be made available for you at once and should not be deferred — this 
is the only way to take advantage of all to which one is entitled. 

BONDS 

11. Several allotment plans. 

a. $7.50 per month for a $10.00 bond each month. 

b. $18.75 P cr month for a $25.00 bond each month. 

c. $37.50 per month for a $50.00 bond each month. 

12. May have more than one allotment for bonds — such as $7.50 and $18.75 f° r $10.00 and 
$25.00 bonds each month. 

12. The enlisted man may, if he desires, name a beneficiary or co-owner and may have different 
beneficiary or co-owner on each allotment if more than one is in effect. Bond allotments generally 
become effective with the second month’s pay. 

14. Stress value as form of savings and for patriotic reasons, but do not oversell the soldier as 
he is going through a readjustment period. 
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FAMILY ALLOWANCE 

15. Family Allowance is provided for in the Servicemen s Dependents Allowance Act of 1942, 
as amended. 

16. It is a monthly payment by Government check to the enlisted man’s dependents .so long 
as he and his dependents remain eligible. 

17. Classes of Dependents. 

a. Class A — Wife, child, or former wife divorced. 

b. Class B — Parent, brother, or sister, dependent on enlisted man for SUBSTANTIAL por- 
tion of support. 

c. Class B-i — Parent, brother, or sister, dependent on enlisted man for CHIEF portion of support. 

18. Enisted Man’s Contribution. 

a. For Class A dependents — $22.00 monthly. 

b. For Class B or B-i dependents — $22.00 monthly. 

c. For more than one class of dependents — $27.00 monthly. 

19. Examples of Amounts Dependents Receive Monthly. 

a. Wife, $50.00; wife and one child, $80.00, with $20.00 for each additional child. 

b. Father and mother — Class B-i, $68.00. 

c. Father and mother — Class B, $37.00. Only one amount, $37.00, is payable monthly to a 
group of Class B dependents regardless of the number of such dependents. 

20. Children and dependent brothers or sisters are eligible if they are unmarried and under 18 
years of age, or regardless of age if mentally or physicaly incapacitated. 

21. Documentary proof required to establish Class A dependency. 

a. For Wife — A certified copy of the public or church record of marriage is preferable. 
If preferred proof of marriage cannot be obtained, the best available evidence should be submitted. 
A partial list of such secondary evidence includes the following documents: 

(1) Photostatic copy of public or church record. 

(2) Certificate by clergyman or public official who performed ceremony. 

(3) Affidavits of two eyewitnesses to ceremony. 

b. For common-law wife — If undisputed, affidavit by ither soldier or his common-law 
wife, and in addition, affidavits of two other persons having personal knowledge of the circumstances. 
Applies only in states or territories where common-law marriages were recognized at time such 
relationship existed. 

c. For divorced wife — Certified copy of court decree of divorce. 

d. For separated wife — Certified copy of court decree of separation and maintenance. If not 
separated by court order, true copy of separation agreement by the soldier and separated wife. 

e. For a legitimate child — Certified copy of public record of birth or church record of 
baptism is preferable. If preferred proof of birth cannot be obtained, the best available evidence 
should be submited. These include any one of the following, listed in order of preference: 

(1) Photostatic copy of public or church record. 

(2) Affidavit from physician, midwife, or nurse who attended birth, or from godparents. 

(3) Affidavits from two persons, stating their actual knowledge of name, age, date and place 
of birth of child, and naming child’s parents. 
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(4) If no other evidence is available, certified copy of records from a family bible, church, 
naturalization or immigration office, or a hospital. 

/. For an adopted child — Certified copy of court decree of adoption; also, record of birth. 

g. For an illegitimate child — In addition to birth certificate, submit certified copy of court 
decree declaring enlisted man father of the child, or ordering the enlisted man to contribute to the 
child’s support, or enlisted man’s written statement that he is the father of the child. 

22. Documentary evidence required to establish dependency of Class B or B-i dependents. 

a, A dependency certificate, WD AGO Form 620, will be completed for each adult individual 
(for himself or on behalf of a minor) living in one household who claims dependency on an 
enlisted man. 

23. Initial Family Allowance is a payment of one month’s full allowance to Class A and B-r 
dependents, provided the enlisted man submits his application on WD AGO Form 625 within 15 
days after entry into active service in a pay status. 

ALLOTMENTS 

24. Class E Allotments may be made for additional help to dependents, for savings, or for com- 
mercial life insurance, provided the enlisted man retains $10.00 of his monthly pay for his own use. 




